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Application Guidance 
The purpose of this Application Guide is to provide guidance in preparing an application for 

Community Development Block Grant (CDBG) Economic Development Infrastructure Financing 

(EDIF) assistance.  Complete information is required for the Oklahoma Department of 

Commerce/Community Development (ODOC/CD) to make an analysis of requests for funding. 

The CDBG Program is authorized under Title I of the Housing and Community Development Act 

of 1974, as amended.  Oklahoma’s CDBG program is administered by ODOC and is designed 

to provide infrastructure financing to eligible units of local government for the benefit of new or 

expanding industries.  Eligible units of local government sponsor applications for public 

infrastructure financing on behalf of private businesses that will create jobs resulting from the 

improvements.  A CDBG award is in the form of a grant.  The unit of local government is 

responsible for ensuring that the proposed project meets the funding criteria, and all applicable 

state and federal rules and regulations. 

National Objective 
The national objective of this program is “the development of viable urban communities by 

providing decent housing and a suitable living environment and expanding economic 

opportunities principally for persons of low and moderate income (LMI)”.  The State program will 

achieve this national objective by funding projects that primarily create jobs for LMI persons, 

defined as multi- or single-person households having incomes equal to or less than 80% of the 

county median income.  Income levels are defined by the U.S. Department of Housing and 

Urban Development (HUD) under the provisions of 24 CFR Part 813 for the Section 8 Housing 

Assistance payment programs (refer to Appendix A for income ranges). 

Eligible Entities 
Eligible applicants are units of local government (incorporated towns, cities, and counties) that 

are not HUD participants in the CDBG Entitlement Program.  Oklahoma’s entitlement cities are 

Edmond, Enid, Lawton, Midwest City, Moore, Norman, Oklahoma City, Shawnee, and Tulsa as 

well as the units of local government participating in the CDBG Urban County Designation for 

Tulsa County which consists of the following: 

City of Bixby    City of Jenks   City of Skiatook 

City of Broken Arrow   City of Owasso  Town of Sperry 

City of Collinsville   City of Sand Springs  Unincorporated Tulsa County 

City of Glenpool   City of Sapulpa 

  

An eligible applicant should also be the unit of government having jurisdiction over the 

maintenance and operation of the proposed activities, and owning the infrastructure 

improvements 

Financing Option 
The amount requested should be the minimum amount necessary to make the project feasible 

not to exceed $1,000,000.  Project cost estimates should be as accurate as possible due to 

limited resources.  
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Business Expansions and Targeted Industries 
• Targeted towards assisting Oklahoma existing companies’ expansion efforts. 

• Key Industry Sectors (e.g., renewable energy, agribusiness, aerospace, defense, or 
other advanced manufacturing), with the new jobs being Quality Job Eligible in terms of 
health insurance (as long as the company has a plan to meet the National Objective of 
benefit to low- and moderate-income persons). 

• Maximum Grant Amount is $1,000,000 based upon jobs and leverage. 

Uses of Funds 
CDBG-EDIF funds can only be provided where the applicant owns, maintains, and operates the 

improvements.  Typical uses of funds include, but are not limited, to the following: 

• Acquisition of real property for public ownership and maintenance; 

• Acquisition of public facilities for public ownership and maintenance (except for buildings 
used for the general conduct of government); 

• Construction of public facilities; 

• Installation of public facilities; 

• Reconstruction of publicly owned and maintained industrial buildings or structures and 
other industrial real property;   

• Rehabilitation of publicly owned and maintained industrial buildings or structures and 
other industrial real property;  

• Publicly owned Fiber Optic lines; and 

• Reasonable cost of activity delivery cost up to a maximum of $15,000. 

If acquisition of real property is proposed as a part of the project, federal acquisition and 

relocation requirements become applicable.  This in turn may impact proposed project costs.   

Ineligible Uses of Funds 
Inappropriate uses of CDBG-EDIF funds include, but are not limited to, the following activities: 

• Relocating economic activity from one Oklahoma community to another when CDBG 
funds are the primary motivation factor; 

• Refinancing existing debt;      

• Financing a loan pool or projects based on speculation (a specific business creating new 
jobs is required); 

• Using CDBG-EDIF funds as a subsidy or substitution for other financing that may be 
reasonably assumed available;      

• Funding infrastructure improvements that are not directly related to the industry being 
assisted  

• Financing a project in which the CDBG-EDIF assistance is NOT the determining factor 
for project completion;      

• Financing a project in which the projections for permanent job creation represent an 
unreasonable expectation; 

• Application for CDBG-EDIF funds will not be considered if project construction has 
commenced prior to application submittal. 

• Using CDBG-EDIF funds for debts, contingencies, contributions and donations, 
entertainment, fines and penalties, government expenses, interest and other financial 
costs, legislative expenses, and under recovery of costs under other grant agreements; 
or     
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• Financing a project before committing any prior project’s accumulated program income.  
Program income is defined as gross income that is received by either a recipient or sub-
recipient and has been directly generated from the use of CDBG funds. 

• Beginning construction of the project before the CDBG funds are awarded. 

• Reimbursement of CDBG-EDIF funds prior to application submittal, award notification, 
and environmental review. 

• Funding for the benefit of retail, private prisons, or educational institutions. 

• Start-up Businesses will not be considered unless the company has cash capitalization 
of at least 25% of the company’s project cost. 

• A company can be the beneficiary of only one CDBG-EDIF project at a time.  All 
projected jobs must be created, and the project must be closed out before a company 
can benefit from another CDBG-EDIF project. 

If you have any questions or concerns regarding an ineligible use of the funds, ODOC 

encourages you to contact the personnel identified in the Technical Assistance section of this 

guide. 

Proper Sponsors 
The process of determining which unit of local government (a town, city, or county) should 

submit or sponsor an application for CDBG-EDIF assistance must include an examination of the 

location of the proposed improvements, their service delivery area, and proposed beneficiaries.  

The sponsor should also be the unit of local government which has jurisdiction over the 

maintenance and operation of the proposed activities and owns the infrastructure 

improvements.  Prospective applicants are advised to contact ODOC/CD BEFORE application 

submission for any questions relating to proper sponsorship should any additional clarification 

be required. 

SAM.Gov Debarred / Exclusion Check Requirement 
The System for Award Management (SAM.gov) is an official website of the U.S. government. You 

must have an active registration in SAM.gov to do business with the Federal Government. 

There is no cost to use SAM.gov. The General Services Administration (GSA) is required by the 

Federal Acquisition Regulation (FAR) to compile and maintain a list of parties debarred, 

suspended, or disqualified by federal agencies in SAM.gov. Units of General Local Government 

(UGLG’s), contractors as well as recipients of federal financial assistance must be registered at 

SAM.gov. Active registration in SAM.gov is required to apply for an award and for HUD to make 

a payment. ODOC/CD is required by HUD to check UGLG grantees’ debarment/exclusion status 

in the federal SAM database and place a record on file. You can use this site for FREE to:  

• Register to do business with the U.S. government 

• Update or renew your entity registration 

• Check status of an entity registration 

• Search for entity registration and exclusion records 

• Search for assistance listings (formerly CFDA.gov), wage determinations (formerly 
WDOL.gov), contract opportunities (formerly FBO.gov), and contract data reports 
(formerly part of FPDS.gov) 
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Per the SAM.gov User Guide, the No Active Exclusions field on the SAM.gov Entity summary 

indicates whether the entity has a current debarment. SAM.gov will check the exclusions list for 

the Unique Identify Identifier Number (UEI#) of your entity and indicate whether any exclusion 

records exist. If an active exclusion record exists for your entity, this question will default to “Yes,” 

meaning that the contractor is debarred. No Record Found means that the entity is not registered 

or has let its registration lapse. The entity should ensure that the email address is current in 

SAM.gov so that when automated reminders are sent to renew registration each year that this 

reminder does not go into spam due to an obsolete email address. 

Get started with a SAM.gov registration and the Unique Entity Identifier Number: If you have 

not yet started your registration, please create an individual user account and log into SAM.gov 

to register your entity. To register in SAM.gov, at a minimum, you will need the following 

information: 

 

U.S. REGISTRANTS: 

1. Legal Business Name, and Physical Address (A post office box may not be used as 

your physical address).).  

 

2. Your Taxpayer Identification Number (TIN) and Taxpayer Name associated with your 

TIN. Review your tax documents from the IRS (such as a 1099 or W-2 form) to find your 

Taxpayer Name.  

 

3. Your bank's routing number, your bank account number, and your bank account type, 

i.e.  checking or savings, to set up Electronic Funds Transfer (EFT). 

 

Refer to the following website SAM.gov | Home for the applicable options provided for your 

entity.  If you have already registered, check your status by clicking on “Check Registration 

Status” and logging in with your username and password; then provide your UEI Number or CAGE 

Code. You will need to download the information provided by the site by clicking on the Download 

heading toward the top of the page which creates an electronic pdf copy of the document that will 

need to be saved for your records.  That pdf will be required to be uploaded into OKGrants with 

the status that shows that the UGLG has an Active status and has NO ACTIVE EXCLUSIONS.  

You must renew your registration every 365 days to keep it active.  You can make updates 

to your registration anytime or during renewal.  

 

 

 

 

https://sam.gov/content/home
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Proposal Guidance  
Technical assistance regarding eligible projects, project concepts, the application guidelines, 

and other information pertaining to the CDBG-EDIF Program is available upon request. 

Applicants are encouraged to contact the staff persons listed below anytime they are uncertain 

regarding program requirements, project conceptualization, or any portion of the application 

packet and/or guidelines. 

CDBG-EDIF Program Application inquiries may be directed to: Karen Adair, 405-764-5164 or 

karen.adair@okcommerce.gov. 

Technical Assistance 
Technical Assistance regarding project concepts, eligible projects, application guidelines, and 

other information pertaining to the CDBG-EDIF Program is available upon request and 

encouraged.  Questions may be directed to Karen Adair 405-764-5164.  Email address:  

karen.adair@okcommerce.gov 

  

Threshold Criteria 
The following minimum requirements must be met before an application will be reviewed: 

1. At least 51% of the jobs to be created will be held by or made available to persons who 
qualify as LMI persons. 

2. Proof that Citizen Participation requirements have been met, as evidenced by an 
application phase public hearing, and creation and adoption of a written Citizen 
Participation Plan (Sample Attachment A and B) 

3. One (1) new dollar from other sources must be committed as financial leverage for every 
CDBG-EDIF dollar requested.  Financial leverage is defined as new money, recently 
contributed to the project for the express purpose of implementing the proposed project.  
Financial Leverage must be committed and in place with supporting documentation at 
the time of application submittal.  The source of the new money may be cash or other 
valuable consideration, e.g., land, bank loans, proceeds from the sale of stocks or bonds 
or loans from other public agencies.   Private and public investments that do not qualify 
as financial leverage are existing net worth, existing debt, future operating expenses, 
and inventory.  Additionally, In-Kind Leverage is ineligible. 
Written copies of promissory notes, leases, loan and security agreements, bank 
statements, and other evidence of receipt of funds will be required to document financial 
leverage. 

4. At least one (1) permanent job will be created for every $35,000 of CDBG-EDIF funds 
requested.  Lower costs per job ratios are encouraged. 

5. The average wage for all new jobs must be at least 100% of the Average County Wage 
(ACW).  If the project does not meet the 100% ACW, the following two criteria may be 
considered: 

a. Established Company – in business for at least 10 years. 
b. County unemployment is higher than the state average. 

 

mailto:karen.adair@okcommerce.gov
mailto:karen.adair@okcommerce.gov
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6. The proposed use of CDBG-EDIF funds must be allowable, allocable, reasonable, and 
appropriate.   
These criteria are defined as follows:   
Allowable Costs must be necessary and reasonable for proper and efficient 
administration of the CDBG program.  The costs may not be a general expense required 
to carry out the overall responsibilities of State, local or federally recognized Indian tribal 
governments.  The costs must be authorized or not prohibited under State or local laws 
or regulations and must conform to any limitations or exclusions set forth in Federal 
laws, or other governing limitations as to the types or amounts of cost items.  The costs 
must be consistent with policies, regulations, and procedures that apply uniformly to both 
federally assisted and other activities of the unit of government of which the Grantee is a 
part.  The costs must be accorded consistent treatment through application of generally 
accepted accounting principles appropriate to the circumstances.  The costs must not be 
allocable to or included as a cost of any other financed program in either the current or a 
prior period and must be net of all applicable credits.  
Allocable Costs are any costs allocable to a particular grant or cost objective under the 
principles provided for in the OMB Circular A-87.  These costs may not be shifted to 
other Federal grant programs to overcome fund deficiencies, avoid restrictions imposed 
by law or grant agreements or for other reasons.  
Reasonable and Appropriate projects are those activities that show a clear link between 
the desired infrastructure improvement activities and the creation of permanent jobs.  
The reasonableness of proposed project costs is reasonable and consistent with third 
party fair market prices for that activity. 

7. All Towns and cities (Counties are exempt) must submit a copy of the FY 2022 audit or 
most recent audit or the agreed upon procedures (OK Grants-Online Completion Only)  
If the City or Town receives less than $50,000 in annual revenues from its normal 
business the City or Town cannot apply directly to ODOC.  The City or Town can apply 
only by having the local County apply on their behalf if the County chooses to do so.  
Nothing contained herein mandates a County to act as an accommodating party.  Any 
applications by a County to act as an accommodation for a city or Town that does not 
have $50,000 in annual revenues from its normal business, will not count against the 
County’s open contract maximum.  

8. Applicants must provide responses to all application form questions and satisfy all 
documentation requirements delineated in this guide. 

ODOC shall have sole discretion in the determination of the acceptability of the applicant’s 

application and adherence to the threshold criteria.  Failure to meet the Threshold 

Requirements will result in the rejection of the application.  

Evaluation Criteria 
Projects will be evaluated, and a funding decision reached as expeditiously as possible.  

However, project evaluation will depend on the applicant satisfactorily completing the 

application and all information requested by ODOC. 

Economic Development projects may be approved where a Community Development project is 

in existence.  Funds cannot be used to relocate economic activity from one Oklahoma 

community to another when CDBG funds are the primary motivation factor.  Applicants will be 

asked to justify request when relocation is an issue.  Eligible entities are strongly encouraged to 

apply only for the minimum financing necessary to make the project a reality.  Projects must 

have other new leverage dollars in place or currently applied for.  
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Applications meeting the requirements shall be evaluated based upon the following criteria.  The 

state will review applications to determine if, and to what extent, the criteria are met. Each 

application will stand on its own, and the strengths or weaknesses of the applicant’s claim will 

be evaluated.  A determination will be made by ODOC as to the likelihood or reasonableness of 

the claims made by the applicant becoming a reality.  The criteria are prioritized according to 

relative importance to the State. 

Evaluation Criteria Point System 
If the funding levels reach 75% expended, the Evaluation Criteria Point System will be the 

determining funding tool of CDBG-EDIF requests.  All projects (currently under review and 

any new applications received) at this point, who meet Eligibility, Threshold and Completeness 

review will be funded based on the highest points achieved on the Evaluation Criteria Point 

System until the CDBG-EDIF funds are exhausted.  Once funds are exhausted, all applications 

not funded will be returned to the applicant.  

Evaluation Criteria For CDBG-EDIF – Business Expansion 
Business Expansions (60 Points Maximum) 

Leverage  
1:1 0 points 

2:1 1 point 

3:1 2 points 

Each whole number increase is worth one point to a maximum of 10 points. Leverage does not 

include in-kind contributions, and ratios are rounded down. 

New Job Benefits 
Does the company provide Quality Job minimum level of health insurance for all full-time 

positions? 

Yes 5 points 

No 0 points 

Average Wages of The New Jobs Compared to Average County Wage 

(ACW) 

County name:     Average County Wage      

Average wages 100% of ACW     0 points 

Average wages    of ACW   5 points 

Average wages    of ACW   10 points 

Each 5% increase is worth one point to a maximum of 10 points. Percentages are rounded 

down.  

Job Threshold  
Small community population <5,000 people; > 5 jobs  5 points 

Community of 5,000 – 10,000 people; >10 jobs   5 points 

Medium community population 10,000 – 40,000 people:>25 jobs 5 points                                                             

Large community > 40,000 people: > 50 jobs          5 points  
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Company Information 
Is the company a manufacturing company? 

Yes 5 points 

No 0 points 

How long has the company been in existence in Oklahoma? 

2 – 0 years 0 points 

5 – 3 years 1 points 

8 – 6 years 2 points 

12 – 9 years 3 points 

15 – 13 years 4 points 

18 – 16 years 5 points 

>18 years 10 points 

 

Project Location 
Is the project located in an enterprise zone? 

Yes 5 points 

No 0 points 

Regional Project 
How many units of local government involvement does the project include?  

One unit 0 points 

Two units 5 points 

Three units 10 points  

Evaluation Criteria For CDBG-EDIF – Targeted Industries 
Targeted Industries (55 Points Maximum) 

Leverage  
1:1 0 points 

2:1 1 point 

3:1 2 points 

Each whole number increase is worth one point to a maximum of 10 points. Leverage does not 

include in-kind contributions, and ratios are rounded down. 

New Job Benefits 
Does the company provide Quality Job minimum level of health insurance for all full time 

positions? 

Yes 5 points 

No 0 points 
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Average wages of the new jobs compared to average county wage (ACW) 
County name: _____________  Average County Wage___________   

 Average wages 100% of ACW    0 points 

 Average wages ______of ACW          5 points 

 Average wages______of ACW        10 points 

Each 5% increase is worth one point to a maximum of 10 points. Percentages are rounded 

down.  

Job Threshold:  
Small community population <5,000 people; > 5 jobs  5 points 

Community of 5,000 – 10,000 people; > 10 jobs   5 points 

Medium community population 10,000 – 40,000 people >25 jobs 5 points 

Large community > 40,000 people: > 50 jobs   5 points 

   

Company information: 
 Is the company a manufacturing company? 

 Yes     5 points 

 No     0 points 

  Is the company within an industry targeted by ODOC? 

 Yes     5 points 

 No     0 points 

Project location: 

 Is the project located in an enterprise zone? 

 Yes      5 points 

 No      0 points 

Regional project: 

 How many units of local government involvement does the project include?  

 One unit     0 points 

 Two units     5 points 

 Three units          10 points  

Required Documentation 
The following narration provides detailed guidance regarding the documents needed to submit a 

complete CDBG-EDIF application. Please note that the documentation in items One (1) through 

Six (6) can only be completed online at https://grants.ok.gov. Items Seven (7) through 

Seventeen (17) are attachments that are required to be completed and then electronically 

uploaded via the internet to https://grants.ok.gov. 

1. Application Summary and Certification (OKGrants – Online Completion Only) 

The summary requests general information about the applicant and company and must be 

completed in full. The certification attests to the accuracy and completeness of the application.   

2. Project Description (OKGrants – Online Completion Only) 

https://grants.ok.gov/
https://grants.ok.gov/
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3. Detailed Line-Item Budget (OKGrants – Online Completion Only)  

The proposed activities should be highly detailed because they will provide the basis of your 

contract and project budget should you receive funding. Itemize all sources and uses of funds 

and provide the requested information on the second page of the form. 

As referenced in (24 CFR 570.201-204 and 24 CFR 570.506), costs incurred as a direct result 

of implementing and executing eligible CDBG activities are known as “Activity Delivery Costs”. 

These costs are directly attributable to an eligible CDBG project activity. Under the State’s 

CDBG Economic Development Infrastructure Financing set-aside, the maximum amount of 

CDBG funds that may be used for Activity Delivery Costs by a CDBG certified administrator is 

$15,000.  

4. Proposed Staffing Plan (OKGrants – Online Completion Only) 

Only Full-Time Equivalent (FTE) permanent jobs may be considered.  FTE is defined as follows: 

Part-time and seasonal employment positions should be converted to percentages of a full-time 

equivalency utilizing 1,600 total hours per year. The following conversion formula is to be used 

when calculating FTE. 

 hours per year   = Full-Time Equivalency  

           1600 total hours per year 

 

      Example:        1,200 hours per year  = 0.75 Full-Time Equivalency 

          1600 total hours per year  

Projects that benefit more than one (1) business must provide a Staffing Plan for each business.  

 

 

5. Audit (OKGrants – Online Completion Only) 

Towns and Cities (Counties are exempt) must submit a copy of their FY 2022 audit or their most 

recent audit or Agreed Upon Procedures with the application. An audit is required to be 

uploaded as part of the application process. Alternatively, the audit may also be submitted via 

postal mail to: 

Oklahoma Department of Commerce 

Administrative Services 

Attn: Sharmin Rahman 

900 N. Stiles Ave.  

Oklahoma City, OK  73104 

General audit inquiries and questions regarding audit submissions should be directed to 

Sharmin Rahman at the following:  

Sharmin Rahman, 800-879-6552, ext. 5312, 405-815-5312 or 

sharmin.rahman@okcommerce.gov 

6. Consultant Form (OKGrants – Online Completion Only) 

mailto:sharmin.rahman@okcommerce.gov
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7. Citizen Participation Requirement (Attachment A – Upload Form to OKGrants) 
All applicants, to apply for CDBG assistance, must complete and document the following 
requirements: (1) create and adopt a Written Citizen Participation Plan and (2) hold an 
application phase public hearing regarding the CDBG-EDIF Program.  

Citizen Participation Plans must be officially adopted and followed by all applicants throughout 

the life of a project and submitted as Attachment “A” in the application.  Re-stating the Citizen 

Participation Plan outline requirements does not constitute a valid plan.  Applicants must clearly 

state the actions they will undertake to meet the requirements of Written Citizen Participation 

Plans.  (Sample Citizen Participation Plan can be found in the Attachment “A” of the 

application.)  Applicants may readopt prior years Citizen Participation Plans provided that the 

previous plan has been reviewed and updated as needed to adequately support the proposed 

project. 

Documentation of the “application phase” Public Hearing is also an application requirement. 

Acceptable documentation consists only of the affidavit of publication, official posting 

announcing where and when the hearing is to be held along with a listing of the posting 

locations (posting is an acceptable method of advertising only where it is the standard method 

used by a unit of local government to provide notice of official meeting), or a copy of the 

newspaper article announcing the public hearing.   

ODOC/CD requires that no less than seven (7) working days be given as advance notice of the 

application phase Public Hearing or any subsequent public meetings held for the purpose of 

discussing project activities as they relate to the CDBG-EDIF grant funds. 

All written Citizen Participation Plans must explain how an applicant unit of local government 

will: 

1. Provide for and encourage citizen participation, particularly by low- and moderate-income 
persons who reside in areas where CDBG-EDIF funds are proposed to be used. 

2. Ensure citizens will be given reasonable and timely access to local meetings, information 
and records relating to the unit of local government's proposed and actual use of the 
CDBG-EDIF funds; including, but not limited to, the following: 

a. The amount of CDBG-EDIF funds expected to be made available for 
the current fiscal year if the project is approved;  

b. The range of activities that may be undertaken with CDBG-EDIF funds; 
c. The estimated amount of CDBG-EDIF funds proposed to be used for 

activities that will meet the National Objective of benefit to low- and 
moderate-income persons; 

d. The proposed CDBG-EDIF activities likely to result in displacement 
and the sponsoring unit of local government's anti-displacement and 
relocation plans developed in accordance with Section 104(d)(1) and 
(2) of the Act; and 

e. The basis on which the sponsoring unit of local government may 
provide technical assistance to groups' representative of persons of 
low and moderate income that request assistance in developing 
proposals. The level and type of assistance to be provided are at the 
discretion of the sponsoring unit of local government.  Such assistance 
need not include providing funds to such groups. 

3. Provide for a minimum of two (2) public hearings; one prior to submission of the 
application for funding of the project that favors the purpose of obtaining citizens' views 
and formulating or responding to proposals and questions; the other at the end of the 
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grant period, if the applicant receives funding, that discusses Grantee performance.  
There must be reasonable notice of the public hearings (ODOC/CD requires seven (7) 
working days), and they must be held at times and locations convenient to potential or 
actual beneficiaries, with accommodations for the handicapped. 

4. Meet the needs of residents with Limited English Proficiency (LEP) in the case of public 
hearings where a significant number of residents with LEP can reasonably be expected to 
participate. 

5. Provide citizens with reasonable advance notice (ODOC/CD requires seven (7) working 
days), and the opportunity to comment on proposed activities not previously described in 
a unit of local government's funding request and activities which are proposed to be 
deleted or substantially changed in terms of purpose, scope, location or beneficiaries. 
Substantially changed means changes made in terms of purpose, scope, location or 
beneficiaries. 

6. Provide the place, phone numbers, and times where and when citizens are able to 
communicate when submitting written complaints and grievances; the process the unit of 
local government will use to provide for a timely written answer to written complaints and 
grievances, within fifteen (15) working days where practicable. 

7. The application phase public hearing must, at a minimum, address the following topics: 
a. Community and economic development and housing needs; 
b. CDBG-EDIF Program purpose, i.e. meet the State’s Primary National 

Objective by creating jobs primarily for families defined as low- and 
moderate-income persons. 

c. The development of proposed activities. 
8. The Citizen Participation Plan is required to be signed and dated by the chief elected 

official. The Citizen Participation Plan also requires a Town/City/County seal, or it must 
be notarized in lieu of the seal. 

8. Notice of Public Hearing Sample (Attachment B-Upload Form to OKGrants)  

9. Applicant Resolution (Attachment C – Upload to OKGrants) 
Applications must include a resolution passed by the current governing body requesting that 
particular assistance.  The Resolution is required to be uploaded as part of the application 
process. A sample resolution is provided in Attachment “C” of the application. The 
Resolution is required to be signed and dated by the chief elected official. The Resolution 
also requires a Town/City/County seal, or it must be notarized in lieu of the seal.  

10. Applicant/Recipient Disclosure/Update Report – HUD Form 2880 (Attachment D – 
Upload Form to OKGrants) 
This form must be completed if the minimum requirements of the disclosure are met and 
certified by the interested parties as set forth in the disclosure. The Applicant/Recipient 
Disclosure/Update Report is required to be uploaded as part of the application process. 

11. Certified Engineering/Architectural Report & Professional Cost Estimates (Attachment 
E – Upload to OKGrants) 
CDBG-EDIF applications require an uploaded copy of the professional 
engineering/architectural report and professional cost estimates.  All cost estimates must be 
obtained from professional sources and submitted with the application. The CDBG-EDIF 
projects must have a certified cost estimate from a professional engineer/architect licensed 
to work in Oklahoma, signed and sealed within six (6) months of the date of submittal. The 
applicant must include, with their application, a map identifying the location of the proposed 
infrastructure improvements and the location of the benefiting business(es).  The map must 
clearly show the locations of the improvements and benefiting business(es), including a 
scale, north arrow, and legend.   
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Engineering and architectural services paid for with CDBG-EDIF funds must be procured in 
accordance with ODOC/CD procedures.  ODOC/CD reserves the right to review, question, 
realign and/or negotiate any part of an applicant's proposed project costs including, but not 
limited to, resident inspection fees, activity delivery costs, leverage, all elements of 
construction costs, etc.  Applicants should be prepared to justify the costs associated with 
their entire project.  Any proposed costs that cannot be fully justified and/or documented 
shall be subject to change by ODOC/CD. 
 
The maximum amount of CDBG-EDIF funds that may be used for engineering and 
architectural fees is based on the total proposed CDBG-EDIF construction dollars using the 
following Rural Economic and Community Development engineering fee table: 

USDA – Rural Development Engineering Fee Table 
Proposed CDBG Construction Amount Percentage Limit 

$60,000 13.2  

$70,000 12.6 

$80,000 12.3 

$90,000 12.0 

$100,000 11.9 

$200,000 10.5 

$300,000 9.7 

$400,000 8.9 

$500,000 8.5 

$600,000 8.2 

$700,000 8.0 

$800,000 7.8 

$900,000 7.7 

$1,000,000 7.5 

$2,000,000 6.7 

$3,000,000 6.4 

$4,000,000 6.3 

$5,000,000 6.2 

  

Residential Inspection Fees 
The maximum amount of Block Grant funds that may be used for resident inspection is based 

on the total proposed CDBG-EDIF construction dollar using the USDA-Rural Development 

resident inspection fee table below: 

 

USDA – Rural Development Resident Inspection Fee Table 
Proposed CDBG Construction Amount Percentage Limit 

$100,000 or less 5.0 (or negotiated lump sum) 

$200,000 4.2 

$300,000 3.8 

$400,000 3.5 

$500,000 3.2 
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$600,000 3.0 

$700,000 2.8 

$800,000 2.65 

$900,000 2.5 

$1,000,000 2.4 

$2,000,000 2.3 

$3,000,000 2.2 

$4,000,000 2.1 

$5,000,000 2.0 

 

12. Profit and Loss Balance Sheet (Attachment F-Upload Form to OKGrants) 
Financial Information from the Benefiting Business(es):  
If the Benefiting Business(es) has been in operation for at least three (3) years and has three (3) 
complete years of historical statements, then the business will submit 
Attachment E signed by the president of the business.  If the business receives a 
score of seven (7) or more based on financial underwriting criteria, it will be assumed that there 
is a reasonable likelihood that the projected jobs will be created.  If the business receives a 
score of less than seven (7), the business will have the opportunity to submit additional 
documentation and information to support its claim of the new jobs being created.  

If the business(es) has been in operation for less than three (3) years, then the following 
information is required.  From the following requested items, the reviewer shall be able to 
conclude that the business has a reasonable likelihood of achieving the projected job creation 
goals.  The following information must be Uploaded in the OKGrants in the Upload Section. 

Benefiting Business’ Business Plan 
At a minimum, the Business Plan must consist of the benefiting business’ financial condition and 

a marketing, management, and business operation’s analysis.  A thorough analysis will be used 

as an indication of the business’ preparedness and potential for the new jobs to be created.  

The required financial documentation is as follows: 

• Interim Balance Sheets and Profit and Loss Statements dated not more than sixty (60) 
days from the date of the application 

• Pro Forma Balance Sheet, Profit and Loss Statement, and Cash Flow Analysis for the 
next three (3) years, in the following format (identify, in detail, the underlying 
assumptions used in preparing the projections): 

• First year, month-by-month with year-end totals  

• Years two and three, quarterly, with year-end totals   

• Inventory Cycle Statement 

• Payroll Cycle Statement 

• Break-Even Analysis 

• Copies of Lease Agreements if the company is renting office space, plant space, or 
equipment.  Copies of leases or proposed leases on a building or equipment. 

• Sales Assurances 

If an existing business is being purchased, additional information will be required.  Please 

contact our offices for a listing of needed additional information.  

 

 

Benefiting Multiple Business Disclosures 
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Each business that directly benefits from the proposed activity(ies) will be required to submit the 

documents listed in Section I- Application Requirements and Section II Benefiting Business 

Requirements of this guide. Each business will also be subject to providing quarterly job reports 

to the applicant. 

13. W-9 Form & Instructions (Attachment G – Upload to OKGrants) 
The W-9 form (Taxpayer Identification Number & Certification) is required to be filled out in full.  

14. SAM.gov Exclusion / Debarment Verification (Attachment H – Upload to OKGrants) 

15. Low- and Moderate-Income Definitions (Attachment I) 

16. Metropolitan Statistical Area (Attachment J) 

17. HUD Income Limits (Attachment K) 

Application Submission 
ODOC/CD accepts economic development applications throughout the year.  The new funding 

year begins each April 1st and Application Guidelines are updated at that time.  Applications 

must be submitted online at the following OK Grants web address:  https://grants.ok.gov.  There 

are no specific application deadlines; however, CDBG-EDIF applications from one program year 

will not be kept for review past three (3) months into another program year.  If the application 

has not been completed three (3) months into the next program year, the application will be 

returned for resubmittal using the current year application guidelines.  Projects will be evaluated, 

and a decision reached as expeditiously as possible depending upon the satisfactory 

completion of the application.  Projects will be funded in order of submission of complete 

applications.  Documents other than those specified in this guide may be requested at the 

discretion of ODOC/CD.  ODOC/CD also reserves the right to negotiate with the applicant to 

realign or change proposed project budgets in an application to determine which activities 

CDBG funds are to be spent on, and special conditions related to contract award. 



COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG)

2023 ECONOMIC DEVELOPMENT INFRASTRUCTURE FINANCING

APPLICATION CHECKLIST



The following application forms are now located on the OKGRANTS’ website and are required to be accessed online in order to complete the application process:



[bookmark: Check2]|_|	Website Form:	Application Summary & Certification



[bookmark: Check3]|_|	Website Form:	Project Description 



[bookmark: Check7]|_|	Website Form:	Detailed Line Item Budget 



[bookmark: Check9]|_|	Website Form:	Proposed Staffing Plan 



|_|	Website Form:	Audit



[bookmark: Check13]|_|		Website Form:	Consultant Form  







The following attachments are REQUIRED to be uploaded into the “UPLOADS” section of the online OKGRANTS’ application unless otherwise noted in order to complete the application process:



[bookmark: Check4]|_|	Attachment A:	Citizen Participation Plan  

                                      (Plan, Affidavit of Publication or official posting, hearing sign-in sheet)



|_|	Attachment B:	Notice of Public Hearing Sample



	

[bookmark: Check5]|_|	Attachment C	     	Applicant Resolution 



[bookmark: Check10]|_|	Attachment D:	Applicant/Recipient Disclosure Update Report



[bookmark: Check11]|_|	Attachment E		Certified Engineering/Architectural Report & Professional Cost     



|_|	Attachment F:	Profit and Loss-Balance Sheet     



[bookmark: Check8]|_|	Attachment G:	W-9 Taxpayer ID and Certification



|_|	Attachment H:	SAM.gov Exclusion/Debarment Verification



|_|	Attachment I:	LMI Definitions



|_|	Attachment J:	Metropolitan Statistical Area



|_|	Attachment K:	HUD Income Limits



FY 2023 CDBG EDIF Guidance

Application Checklist 


                                                                                                                                     Attachment I



LOW- AND MODERATE-INCOME DEFINITIONS

The following definitions should be useful in the determination of a CDBG project’s benefit to low- and moderate-income households.


Households - Household is defined as all persons who occupy a housing unit.  The occupants may be a single-family, one person living alone, two (2) or more families living together, or any other group of related or unrelated persons who share living arrangements.


Low- and Moderate-Income Household - Low- and moderate-income household is defined as a household having an income equal to or less than the current Section 8 lower income limits established by HUD (please refer to the attached HUD Section 8 income limits).








Attachment J                                                                                                                                                                                                                                                                                                                                                                                                   



METROPOLITAN STATISTICAL AREA


Fort Smith, AR-OK MSA - 22900


  CBSA: Fort Smith, AR-OK HMFA -                     135-Sequoyah


  SA: Le Flore County, OK HMFA -                     079-Le Flore


Lawton, OK MSA - 30020


  CBSA: Lawton, OK MSA -                             031-Comanche


Oklahoma City, OK MSA - 36420


  SA: Grady County, OK HMFA -                       
051-Grady


  SA: Lincoln County, OK HMFA -                     
081-Lincoln


  CBSA: Oklahoma City, OK HMFA -                    
017-Canadian,


  
027-Cleveland,


083-Logan, 


087-McClain,


                                                  
109-Oklahoma


Tulsa, OK MSA - 46140


  SA: Okmulgee County, OK HMFA -                    111-Okmulgee


  SA: Pawnee County, OK HMFA -                      117-Pawnee


                               
037-Creek, 


  
113-Osage,

 
131-Rogers,

 
143-Tulsa,

 
145-Wagoner


-----------------------------------------------------NONMETROPOLITAN COUNTIES----------------------------------------

001-Adair                    003-Alfalfa                   005-Atoka                     007-Beaver                    009-Beckham


011-Blaine                   013-Bryan                     015-Caddo                     019-Carter                    021-Cherokee


023-Choctaw                  025-Cimarron                  029-Coal                      033-Cotton                    035-Craig


039-Custer                   041-Delaware                  043-Dewey                     045-Ellis                     047-Garfield


049-Garvin                   053-Grant                     055-Greer                     057-Harmon                    059-Harper


061-Haskell                  063-Hughes                    065-Jackson                   067-Jefferson                 069-Johnston


071-Kay                      073-Kingfisher                075-Kiowa                     077-Latimer                   085-Love


093-Major                    095-Marshall                  097-Mayes                     089-McCurtain                 091-McIntosh


099-Murray                   101-Muskogee                  103-Noble                     105-Nowata                    107-Okfuskee


115-Ottawa                   119-Payne                     121-Pittsburg                 123-Pontotoc                  125-Pottawatomie


127-Pushmataha               129-Roger Mills               133-Seminole                  137-Stephens                  139-Texas


141-Tillman                  147-Washington                149-Washita                   151-Woods                     153-Woodward
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                           PROGRAM           1 PERSON  2 PERSON  3 PERSON  4 PERSON  5 PERSON  6 PERSON  7 PERSON  8 PERSON         
Enid, OK MSA                                                                                                                        
  FY 2022 MFI:  $74,300    EXTR LOW INCOME      15650     18310     23030     27750     32470     37190     41910     46630         
                           VERY LOW INCOME      26050     29750     33450     37150     40150     43100     46100     49050         
                           LOW-INCOME           41650     47600     53550     59450     64250     69000     73750     78500         
Fort Smith, AR-OK MSA                                                                                                               


     
  Fort Smith, AR-OK HMFA                                                                                                            
    FY 2022 MFI:  $62,600  EXTR LOW INCOME      13590     18310     23030     27750     32470     35250     37650     40100         
                           VERY LOW INCOME      21250     24300     27350     30350     32800     35250     37650     40100         
                           LOW-INCOME           34000     38850     43700     48550     52450     56350     60250     64100         
Lawton, OK MSA                                                                                                                      


     
  Cotton County, OK HMFA                                                                                                            
    FY 2022 MFI:  $65,400  EXTR LOW INCOME      13750     18310     23030     27750     32470     37190     40550     43200         
                           VERY LOW INCOME      22900     26200     29450     32700     35350     37950     40550     43200         
                           LOW-INCOME           36650     41850     47100     52300     56500     60700     64900     69050         
  Lawton, OK HMFA                                                                                                                   
    FY 2022 MFI:  $67,200  EXTR LOW INCOME      14150     18310     23030     27750     32470     37190     41700     44400         
                           VERY LOW INCOME      23550     26900     30250     33600     36300     39000     41700     44400         
                           LOW-INCOME           37650     43000     48400     53750     58050     62350     66650     70950         
Oklahoma City, OK MSA                                                                                                               


     
  Grady County, OK HMFA                                                                                                             
    FY 2022 MFI:  $81,000  EXTR LOW INCOME      17050     19450     23030     27750     32470     37190     41910     46630         
                           VERY LOW INCOME      28350     32400     36450     40500     43750     47000     50250     53500         
                           LOW-INCOME           45400     51850     58350     64800     70000     75200     80400     85550         
  Lincoln County, OK HMFA                                                                                                           
    FY 2022 MFI:  $70,700  EXTR LOW INCOME      14850     18310     23030     27750     32470     37190     41910     46630         
                           VERY LOW INCOME      24750     28300     31850     35350     38200     41050     43850     46700         
                           LOW-INCOME           39600     45250     50900     56550     61100     65600     70150     74650         
  Oklahoma City, OK HMFA                                                                                                            
    FY 2022 MFI:  $85,300  EXTR LOW INCOME      17200     19650     23030     27750     32470     37190     41910     46630         
                           VERY LOW INCOME      28700     32800     36900     40950     44250     47550     50800     54100         
                           LOW-INCOME           45850     52400     58950     65500     70750     76000     81250     86500         
Tulsa, OK MSA                                                                                                                       


     
  Okmulgee County, OK HMFA                                                                                                          
    FY 2022 MFI:  $59,500  EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
  Pawnee County, OK HMFA                                                                                                            
    FY 2022 MFI:  $62,400  EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
  Tulsa, OK HMFA                                                                                                                    
    FY 2022 MFI:  $82,200  EXTR LOW INCOME      16950     19350     23030     27750     32470     37190     41910     46630         
                           VERY LOW INCOME      28200     32200     36250     40250     43500     46700     49950     53150         
                           LOW-INCOME           45100     51550     58000     64400     69600     74750     79900     85050         
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                           PROGRAM           1 PERSON  2 PERSON  3 PERSON  4 PERSON  5 PERSON  6 PERSON  7 PERSON  8 PERSON         
Adair County, OK                                                                                                                    
  FY 2022 MFI:  $48,600    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Alfalfa County, OK                                                                                                                  
  FY 2022 MFI:  $81,600    EXTR LOW INCOME      16700     19100     23030     27750     32470     37190     41910     46630         
                           VERY LOW INCOME      27850     31800     35800     39750     42950     46150     49300     52500         
                           LOW-INCOME           44550     50900     57250     63600     68700     73800     78900     84000         
Atoka County, OK                                                                                                                    
  FY 2022 MFI:  $52,100    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Beaver County, OK                                                                                                                   
  FY 2022 MFI:  $63,100    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Beckham County, OK                                                                                                                  
  FY 2022 MFI:  $66,900    EXTR LOW INCOME      14050     18310     23030     27750     32470     37190     41500     44200         
                           VERY LOW INCOME      23450     26800     30150     33450     36150     38850     41500     44200         
                           LOW-INCOME           37450     42800     48150     53500     57800     62100     66350     70650         
Blaine County, OK                                                                                                                   
  FY 2022 MFI:  $60,800    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Bryan County, OK                                                                                                                    
  FY 2022 MFI:  $62,800    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Caddo County, OK                                                                                                                    
  FY 2022 MFI:  $63,900    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Carter County, OK                                                                                                                   
  FY 2022 MFI:  $69,900    EXTR LOW INCOME      14700     18310     23030     27750     32470     37190     41910     46150         
                           VERY LOW INCOME      24500     28000     31500     34950     37750     40550     43350     46150         
                           LOW-INCOME           39150     44750     50350     55900     60400     64850     69350     73800         
Cherokee County, OK                                                                                                                 
  FY 2022 MFI:  $62,400    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Choctaw County, OK                                                                                                                  
  FY 2022 MFI:  $54,900    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Cimarron County, OK                                                                                                                 
  FY 2022 MFI:  $63,300    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
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                           PROGRAM           1 PERSON  2 PERSON  3 PERSON  4 PERSON  5 PERSON  6 PERSON  7 PERSON  8 PERSON         
Coal County, OK                                                                                                                     
  FY 2022 MFI:  $60,300    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Craig County, OK                                                                                                                    
  FY 2022 MFI:  $54,900    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Custer County, OK                                                                                                                   
  FY 2022 MFI:  $72,300    EXTR LOW INCOME      14300     18310     23030     27750     32470     37190     41910     44900         
                           VERY LOW INCOME      23800     27200     30600     34000     36750     39450     42200     44900         
                           LOW-INCOME           38100     43550     49000     54400     58800     63150     67500     71850         
Delaware County, OK                                                                                                                 
  FY 2022 MFI:  $57,300    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Dewey County, OK                                                                                                                    
  FY 2022 MFI:  $72,700    EXTR LOW INCOME      15300     18310     23030     27750     32470     37190     41910     46630         
                           VERY LOW INCOME      25450     29100     32750     36350     39300     42200     45100     48000         
                           LOW-INCOME           40750     46550     52350     58150     62850     67500     72150     76800         
Ellis County, OK                                                                                                                    
  FY 2022 MFI:  $74,900    EXTR LOW INCOME      15600     18310     23030     27750     32470     37190     41910     46630         
                           VERY LOW INCOME      26000     29700     33400     37100     40100     43050     46050     49000         
                           LOW-INCOME           41550     47500     53450     59350     64100     68850     73600     78350         
Garvin County, OK                                                                                                                   
  FY 2022 MFI:  $64,600    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Grant County, OK                                                                                                                    
  FY 2022 MFI:  $78,100    EXTR LOW INCOME      16450     18800     23030     27750     32470     37190     41910     46630         
                           VERY LOW INCOME      27350     31250     35150     39050     42200     45300     48450     51550         
                           LOW-INCOME           43750     50000     56250     62500     67500     72500     77500     82500         
Greer County, OK                                                                                                                    
  FY 2022 MFI:  $61,700    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Harmon County, OK                                                                                                                   
  FY 2022 MFI:  $67,600    EXTR LOW INCOME      13950     18310     23030     27750     32470     37190     41150     43800         
                           VERY LOW INCOME      23250     26550     29850     33150     35850     38500     41150     43800         
                           LOW-INCOME           37150     42450     47750     53050     57300     61550     65800     70050         
Harper County, OK                                                                                                                   
  FY 2022 MFI:  $74,800    EXTR LOW INCOME      15750     18310     23030     27750     32470     37190     41910     46630         
                           VERY LOW INCOME      26200     29950     33700     37400     40400     43400     46400     49400         
                           LOW-INCOME           41900     47900     53900     59850     64650     69450     74250     79050         
Haskell County, OK                                                                                                                  
  FY 2022 MFI:  $62,100    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
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Hughes County, OK                                                                                                                   
  FY 2022 MFI:  $56,800    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Jackson County, OK                                                                                                                  
  FY 2022 MFI:  $66,900    EXTR LOW INCOME      13950     18310     23030     27750     32470     37190     41150     43800         
                           VERY LOW INCOME      23250     26550     29850     33150     35850     38500     41150     43800         
                           LOW-INCOME           37150     42450     47750     53050     57300     61550     65800     70050         
Jefferson County, OK                                                                                                                
  FY 2022 MFI:  $55,800    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Johnston County, OK                                                                                                                 
  FY 2022 MFI:  $55,200    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Kay County, OK                                                                                                                      
  FY 2022 MFI:  $64,200    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Kingfisher County, OK                                                                                                               
  FY 2022 MFI:  $74,400    EXTR LOW INCOME      15650     18310     23030     27750     32470     37190     41910     46630         
                           VERY LOW INCOME      26050     29800     33500     37200     40200     43200     46150     49150         
                           LOW-INCOME           41650     47600     53550     59500     64300     69050     73800     78550         
Kiowa County, OK                                                                                                                    
  FY 2022 MFI:  $60,200    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Latimer County, OK                                                                                                                  
  FY 2022 MFI:  $58,000    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Le Flore County, OK                                                                                                                 
  FY 2022 MFI:  $55,500    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Love County, OK                                                                                                                     
  FY 2022 MFI:  $68,000    EXTR LOW INCOME      14300     18310     23030     27750     32470     37190     41910     44900         
                           VERY LOW INCOME      23800     27200     30600     34000     36750     39450     42200     44900         
                           LOW-INCOME           38100     43550     49000     54400     58800     63150     67500     71850         
Major County, OK                                                                                                                    
  FY 2022 MFI:  $70,000    EXTR LOW INCOME      14700     18310     23030     27750     32470     37190     41910     46200         
                           VERY LOW INCOME      24500     28000     31500     35000     37800     40600     43400     46200         
                           LOW-INCOME           39200     44800     50400     56000     60500     65000     69450     73950         
Marshall County, OK                                                                                                                 
  FY 2022 MFI:  $57,300    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         







STATE:OKLAHOMA                               ----------------S E C T I O N  8  I N C O M E L I M I T S-----------------             
     


                           PROGRAM           1 PERSON  2 PERSON  3 PERSON  4 PERSON  5 PERSON  6 PERSON  7 PERSON  8 PERSON         
Mayes County, OK                                                                                                                    
  FY 2022 MFI:  $66,600    EXTR LOW INCOME      14000     18310     23030     27750     32470     37190     41300     44000         
                           VERY LOW INCOME      23350     26650     30000     33300     36000     38650     41300     44000         
                           LOW-INCOME           37350     42650     48000     53300     57600     61850     66100     70400         
McCurtain County, OK                                                                                                                
  FY 2022 MFI:  $52,900    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
McIntosh County, OK                                                                                                                 
  FY 2022 MFI:  $56,100    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Murray County, OK                                                                                                                   
  FY 2022 MFI:  $69,200    EXTR LOW INCOME      14550     18310     23030     27750     32470     37190     41910     45700         
                           VERY LOW INCOME      24250     27700     31150     34600     37400     40150     42950     45700         
                           LOW-INCOME           38750     44300     49850     55350     59800     64250     68650     73100         
Muskogee County, OK                                                                                                                 
  FY 2022 MFI:  $59,200    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Noble County, OK                                                                                                                    
  FY 2022 MFI:  $74,300    EXTR LOW INCOME      15650     18310     23030     27750     32470     37190     41910     46630         
                           VERY LOW INCOME      26050     29750     33450     37150     40150     43100     46100     49050         
                           LOW-INCOME           41650     47600     53550     59450     64250     69000     73750     78500         
Nowata County, OK                                                                                                                   
  FY 2022 MFI:  $58,400    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Okfuskee County, OK                                                                                                                 
  FY 2022 MFI:  $51,300    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Ottawa County, OK                                                                                                                   
  FY 2022 MFI:  $54,400    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Payne County, OK                                                                                                                    
  FY 2022 MFI:  $65,500    EXTR LOW INCOME      13800     18310     23030     27750     32470     37190     40650     43250         
                           VERY LOW INCOME      22950     26200     29500     32750     35400     38000     40650     43250         
                           LOW-INCOME           36700     41950     47200     52400     56600     60800     65000     69200         
Pittsburg County, OK                                                                                                                
  FY 2022 MFI:  $66,800    EXTR LOW INCOME      14050     18310     23030     27750     32470     37190     41450     44100         
                           VERY LOW INCOME      23400     26750     30100     33400     36100     38750     41450     44100         
                           LOW-INCOME           37450     42800     48150     53450     57750     62050     66300     70600         
Pontotoc County, OK                                                                                                                 
  FY 2022 MFI:  $70,500    EXTR LOW INCOME      14850     18310     23030     27750     32470     37190     41910     46550         
                           VERY LOW INCOME      24700     28200     31750     35250     38100     40900     43750     46550         
                           LOW-INCOME           39500     45150     50800     56400     60950     65450     69950     74450         
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                           PROGRAM           1 PERSON  2 PERSON  3 PERSON  4 PERSON  5 PERSON  6 PERSON  7 PERSON  8 PERSON         
Pottawatomie County, OK                                                                                                             
  FY 2022 MFI:  $74,700    EXTR LOW INCOME      14500     18310     23030     27750     32470     37190     41910     45450         
                           VERY LOW INCOME      24100     27550     31000     34400     37200     39950     42700     45450         
                           LOW-INCOME           38550     44050     49550     55050     59500     63900     68300     72700         
Pushmataha County, OK                                                                                                               
  FY 2022 MFI:  $53,500    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Roger Mills County, OK                                                                                                              
  FY 2022 MFI:  $68,700    EXTR LOW INCOME      14450     18310     23030     27750     32470     37190     41910     45350         
                           VERY LOW INCOME      24050     27500     30950     34350     37100     39850     42600     45350         
                           LOW-INCOME           38500     44000     49500     54950     59350     63750     68150     72550         
Seminole County, OK                                                                                                                 
  FY 2022 MFI:  $55,100    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Stephens County, OK                                                                                                                 
  FY 2022 MFI:  $67,100    EXTR LOW INCOME      14150     18310     23030     27750     32470     37190     41650     44300         
                           VERY LOW INCOME      23500     26850     30200     33550     36250     38950     41650     44300         
                           LOW-INCOME           37600     43000     48350     53700     58000     62300     66600     70900         
Texas County, OK                                                                                                                    
  FY 2022 MFI:  $67,100    EXTR LOW INCOME      14150     18310     23030     27750     32470     37190     41650     44300         
                           VERY LOW INCOME      23500     26850     30200     33550     36250     38950     41650     44300         
                           LOW-INCOME           37600     43000     48350     53700     58000     62300     66600     70900         
Tillman County, OK                                                                                                                  
  FY 2022 MFI:  $54,900    EXTR LOW INCOME      13600     18310     23030     27750     32470     37190     40150     42750         
                           VERY LOW INCOME      22650     25900     29150     32350     34950     37550     40150     42750         
                           LOW-INCOME           36250     41400     46600     51750     55900     60050     64200     68350         
Washington County, OK                                                                                                               
  FY 2022 MFI:  $75,000    EXTR LOW INCOME      15700     18310     23030     27750     32470     37190     41910     46630         
                           VERY LOW INCOME      26150     29850     33600     37300     40300     43300     46300     49250         
                           LOW-INCOME           41800     47750     53700     59650     64450     69200     74000     78750         
Washita County, OK                                                                                                                  
  FY 2022 MFI:  $73,400    EXTR LOW INCOME      15200     18310     23030     27750     32470     37190     41910     46630         
                           VERY LOW INCOME      25350     28950     32550     36150     39050     41950     44850     47750         
                           LOW-INCOME           40500     46300     52100     57850     62500     67150     71750     76400         
Woods County, OK                                                                                                                    
  FY 2022 MFI:  $85,600    EXTR LOW INCOME      18000     20600     23150     27750     32470     37190     41910     46630         
                           VERY LOW INCOME      30000     34250     38550     42800     46250     49650     53100     56500         
                           LOW-INCOME           47950     54800     61650     68500     74000     79500     84950     90450         
Woodward County, OK                                                                                                                 
  FY 2022 MFI:  $84,600    EXTR LOW INCOME      17150     19600     23030     27750     32470     37190     41910     46630         
                           VERY LOW INCOME      28600     32700     36800     40850     44150     47400     50700     53950         
                           LOW-INCOME           45750     52300     58850     65350     70600     75850     81050     86300         






Attachment A



      CITIZEN PARTICIPATION PLAN


      intends to implement a citizen participation program for its CDBG application process to accomplish the following objectives:


Provide for and encourage citizen participation, particularly by low- and moderate-income persons who reside in areas where CDBG funds are proposed to be used.


This will be accomplished by:


1.  Providing frequent and timely public notice of CDBG program activities in the local newspaper and by posting at City Hall/County Courthouse.


2.  Adopting a comprehensive CDBG Statement of Needs.


3.  Conducting a Special Public Hearing to inform citizens of the proposed CDBG project and authorizing the Mayor to sign a CDBG application in a formal Council meeting.


Ensure that citizens will be given reasonable and timely access to local meetings, information, and records relating to proposed and actual use of funds, including, but not be limited to:


1.  The amount of CDBG funds to be made available for the current fiscal year, if the proposed project is approved.


2.  The range of activities that may be undertaken with those funds.


3.  The estimated amount of those funds proposed to be used for activities that will benefit low- and moderate-income persons.


4.  The proposed CDBG activities likely to result in displacement and any anti-displacement and relocation plans developed by       in accordance with Section 104(d)(1) and (2) of the Act.


5.  The basis on which       may provide technical assistance to groups representative of persons of low and moderate income that may request assistance in developing proposals.  The level and type of assistance to be provided is at the discretion of       and does not necessarily include providing funding to such groups.

6.  This requirement will be accomplished by discussing the CDBG proposal during regular Council meetings and in one formal public hearing prior to the submittal of       CDBG application.  During the hearing the five (5) items listed above will be explained to the public.  Records of the CDBG project will be maintained in the City Hall/County Courthouse of       by the Clerk and will be available upon request for review by the public.  A brief 


summary of the proposed CDBG project will be available for public review after the Council has made its final selection.


Provide for a minimum of two (2) public hearings; one (1) prior to submission of the application for funding of the project for the purpose of obtaining citizen views and formulating or responding to proposals and questions, and the other end of the grant period if ____________________ receives funding, that discusses ___________________ accomplishments in relation to initial plans.  The application stage hearing will include discussion of CDBG needs, and the development of activities being proposed for CDBG funding.  There will be reasonable notice of all hearings, which will be scheduled for times and locations convenient to the potential and actual beneficiaries and which will accommodate the handicapped.  Regularly scheduled Council meetings will not be used for this purpose.


This requirement will be met through scheduling a Special Public Hearing to discuss       CDBG proposal.  At this hearing, the proposed project will be reviewed for the public and further citizen input will be solicited.  ODOC requires no less than seven (7) working days in advance of this hearing in the       and by posting at the City Hall/County Courthouse.  A second hearing will be held at the end of the grant period if       is funded in the CDBG process.


Meet the needs of residence with Limited English Proficiency (LEP) in those instances where a significant number of residents with LEP can reasonably be expected to participate.


      does not currently have a significant population of residence with LEP.  However, every effort will be made to accommodate the needs of any residence with LEP who wish to participate.


Provide citizens with reasonable advance notice of, and opportunity to comment on, proposed activities not previously described in       funding request and on activities which are proposed to be deleted or substantially changed in terms of purpose, scope, location or beneficiaries.


The proposed seven (7) working days’ notice for all public meetings and hearings in connection with       CDBG application process is believed by       to afford citizens with reasonable advance notice.  In addition, if any change is proposed to the purpose, scope, location, or beneficiaries of the proposed project or if the CDBG project budget changes by more than 25%, the public will be notified and afforded an opportunity for additional input.


Provide the place, telephone number, and times when citizens are able to submit written complaints or grievances, and the process       will use to provide a timely, written response to such complaints or grievances.


Citizens with comments or grievances on the CDBG process may submit them in writing or in person at the City Hall/County Courthouse during regular business hours or may call      .         will respond to such comments or grievances within fifteen (15) working days, where practicable.


By formally adopting this Citizen Participation Plan, the       City Council/Board of Commissioners accepts the responsibility for implementing its provisions.  The Council/Commission further charges all employees and contractors with the responsibility of implementing this plan and living up to the spirit of the citizen participation requirements of the CDBG program.


Adopted this       day of      , 20__ by the City Council/Board of 

Commissioners of      .

______________________________ 


Chief Elected Official

ATTEST;


_____________________________ 


Clerk’s Signature
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Attachment B

PUBLIC HEARING NOTICE


The local unit of government of       is considering applying to the Oklahoma Department of Commerce’s Community Development Block Grant – Economic Development Infrastructure Financing Program (CDBG-EDIF) for funding assistance.  The State of Oklahoma has funds available to units of local government to undertake viable economic development activities that primarily benefit persons defined as low and moderate income.


Economic development has been identified as a community/county priority need and a tentative decision has been made to seek funding from the Oklahoma Department of Commerce for $      to (brief description of the project and the primary benefiting company(ies).

     

According to the Oklahoma Department of Commerce’s income guidelines, the project will benefit at least 51% low- and moderate-income residents.


The purpose of this public hearing is to enable comments on the specific project activities that are proposed and to provide a clear explanation of the probable impacts on the community/county and residents should the project be funded.


Many specific details regarding eligible activities and program requirements will be provided at a public hearing which will be held at        on 

Place/Address

     ,                              at      .


Date
     Time


CDBG-EDIF

Public Hearing Notice




Attachment C

COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG)

ECONOMIC DEVELOPMENT INFRASTRUCTURE FINANCING (EDIF)


RESOLUTION

WHEREAS, Title 1 of the Housing and Community Development Act of 1974, Public Law 93-383, as amended, authorized the Secretary of Housing and Urban Development, as representative of the United States of America, to grant to the State of Oklahoma funds and administrative responsibility for the “Small Cities Community Development Block Grant” program; and


WHEREAS, the Oklahoma Department of Commerce, pursuant to designation by the Governor as the administering agency of the Community Development Block Grant Program for Small Cities in Oklahoma; is directed to further the purposes of community development in the State, and is authorized and empowered to accept funds from the Federal Government or its agencies and to enter into such contracts and agreements as are necessary to carry out the functions of the Department, and


WHEREAS, the       (Unit of Government) is a local unit of general purpose government and has provided opportunity for input by residents in determining and prioritizing community development needs, and 


WHEREAS, the statement of community development needs is attached to this Resolution.


NOW THEREFORE, BE IT FURTHER RESOLVED by the       (Governing Body) that       (Government Subdivision) affirms its commitment to take all action within its power to facilitate the receipt of the assistance of community development funds if the (Government Subdivision) affirms its commitment to take all action within its power to facilitate the receipt of the assistance of community development funds if the (Government Subdivision) is awarded a Community Development Block Grant, and upon receipt to administer said grant by the rules and regulations established by the United States of America, the State of Oklahoma, and all empowered agencies thereof.


ADOPTED THIS       day of      , 20     , at a       (regularly or specially) scheduled meeting of the governing body, in compliance with the Open Meeting Act, 25 O.S. §§ 301-314 (2001).



Chief Elected Official


Attest:



____



{SEAL}


(Attach copies of the minutes and notice)


CDBG-EDIF

Resolution







 


 
Form HUD-2880 (3/13) 


OMB Approval No. 2501-0112 (exp. 12/31/2024) Applicant/Recipient 
Disclosure/Update Report 


U.S. Department of Housing 
and Urban Development 
 


 


Instructions.  (See Public Reporting Statement and Privacy Act Statement and detailed instructions on page 2.) 
Applicant/Recipient Information Indicate whether this is an Initial Report  or an Update Report  
1.  Applicant/Recipient Name, Address, and Phone (include area code): 


      
      
            


 2.  Social Security Number or 
Employer ID Number: 


          


3.  HUD Program Name 
      


 4.  Amount of HUD Assistance 
Requested/Received 
       


5.  State the name and location (street address, City and State) of the project or activity: 
      


Part I  Threshold Determinations   
1. Are you applying for assistance for a specific project or activity? These 


terms do not include formula grants, such as public housing operating 
subsidy or CDBG block grants.  (For further information see 24 CFR Sec. 
4.3). 


 Yes    No 
      


2. Have you received or do you expect to receive assistance within the 
jurisdiction of the Department (HUD) , involving the project or activity in 
this application, in excess of $200,000 during this fiscal year (Oct. 1 - 
Sep. 30)?  For further information, see 24 CFR Sec. 4.9 


 Yes    No. 
      


If you answered “No” to either question 1 or 2, Stop!  You do not need to complete the remainder of this form.     
However, you must sign the certification at the end of the report. 


Part II  Other Government Assistance Provided or Requested / Expected Sources and Use of Funds.  
Such assistance includes, but is not limited to, any grant, loan, subsidy, guarantee, insurance, payment, credit, or tax benefit. 
Department/State/Local Agency Name and Address Type of Assistance Amount 


Requested/Provided 
Expected Uses of the Funds 


                         
                         
(Note:  Use Additional pages if necessary.) 
Part III  Interested Parties.  You must disclose:   
1. All developers, contractors, or consultants involved in the application for the assistance or in the planning, development, or implementation of the 


project or activity and 
2. any other person who has a financial interest in the project or activity for which the assistance is sought that exceeds $50,000 or 10 percent of the 


assistance (whichever is lower). 
Alphabetical list of all persons with a reportable financial interest 
in the project or activity (For individuals, give the last name first)  


Social Security No. 
or Employee ID No. 


Type of Participation in 
Project/Activity 


Financial Interest in 
Project/Activity ($ and %) 


                       
                       
                       
                       
                       
                       
                       
                       
(Note:  Use Additional pages if necessary.) 
Certification 
Warning:  If you knowingly make a false statement on this form, you may be subject to civil or criminal penalties under Section 1001 of Title 18 of the 
United States Code.  In addition, any person who knowingly and materially violates any required disclosures of information, including intentional non-
disclosure, is subject to civil money penalty not to exceed $10,000 for each violation. 
I certify that this information is true and complete. 
Signature: 
 
 
X 


Date:  (mm/dd/yyyy) 
      


 


 
 







 


 
Form HUD-2880 (3/13) 


Public reporting burden for this collection of information is estimated to average 2.0  hours per response, including the time for reviewing instructions, 
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.   This agency 
may not conduct or sponsor, and a person is not required to respond to, a collection information unless that collection displays a valid OMB control 
number.  
Privacy Act Statement.  Except for Social Security Numbers (SSNs) and Employer Identification Numbers (EINs), the Department of Housing and Urban 
Development (HUD) is authorized to collect all the information required by this form under section 102 of the Department of Housing and Urban 
Development Reform Act of 1989, 42 U.S.C. 3531. Disclosure of SSNs and EINs is voluntary. HUD is authorized to collect this information under the 
Housing and Community Development Act of 1987 42 U.S.C.3543 (a).  The SSN or EIN is used as a unique identifier.  The information you provide will 
enable HUD to carry out its responsibilities under Sections 102(b), (c), and (d) of the Department of Housing and Urban Development Reform Act of 1989, 
Pub. L. 101-235, approved December 15, 1989. These provisions will help ensure greater accountability and integrity in the provision of certain types of 
assistance administered by HUD.  They will also help ensure that HUD assistance for a specific housing project under Section 102(d) is not more than is 
necessary to make the project feasible after taking account of other government assistance.  HUD will make available to the public all applicant disclosure 
reports for five years in the case of applications for competitive assistance, and for generally three years in the case of other applications. Update reports 
will be made available along with the disclosure reports, but in no case for a period generally less than three years.  All reports,  both initial reports and update 
reports, will be made available in accordance with the Freedom of Information Act (5 U.S.C. §552) and HUD's implementing regulations at 24 CFR Part 15.  
HUD will use the information in evaluating individual assistance applications and in performing internal administrative analyses to assist in the management 
of specific HUD programs.  The information will also be used in making the determination under Section 102(d) whether HUD assistance for a specific housing 
project is more than is necessary to make the project feasible after taking account of other government assistance.  You must provide all the required 
information.  Failure to provide any required information may delay the processing of your application, and may result in sanctions and penalties, including 
imposition of the administrative and civil money penalties specified under 24 CFR §4.38. 
Note:  This form only covers assistance made available by the Department.  States and units of general local government that carry out responsibilities 
under Sections 102(b) and (c) of the Reform Act must develop their own procedures for complying with the Act. 
 


Instructions 
 
Overview.  
A. Coverage.  You must complete this report if: 


(1) You are applying for assistance from HUD for a specific project or 
activity and you have received, or expect to receive, assistance 
from HUD in excess of $200,000 during the during the fiscal year; 


(2) You are updating a prior report as discussed below; or 
(3) You are submitting an application for assistance to an entity other 


than HUD, a State or local government if the application is required 
by statute or regulation to be submitted to HUD for approval or for 
any other purpose. 


B. Update reports (filed by “Recipients” of HUD Assistance):  
General.  All recipients of covered assistance must submit update 
reports to the Department to reflect substantial changes to the initial 
applicant disclosure reports.   
 


Line-by-Line Instructions. 


Applicant/Recipient Information. 
All applicants for HUD competitive assistance, must complete the 
information required in blocks 1-5 of form HUD-2880: 


1. Enter the full name, address, city, State, zip code, and telephone 
number (including area code) of the applicant/recipient.  Where the 
applicant/recipient is an individual, the last name, first name, and 
middle initial must be entered.   


2. Entry of the applicant/recipient's SSN or EIN, as appropriate, is 
optional. 


3. Applicants enter the HUD program name under which the assistance is 
being requested.  


4. Applicants enter the amount of HUD assistance that is being 
requested.  Recipients enter the amount of HUD assistance that has 
been provided and to which the update report relates.  The amounts 
are those stated in the application or award documentation.  NOTE:  In 
the case of assistance that is provided pursuant to contract over a 
period of time (such as project-based assistance under section 8 of the 
United States Housing Act of 1937), the amount of assistance to be 
reported includes all amounts that are to be provided over the term of 
the contract, irrespective of when they are to be received. 


5. Applicants enter the name and full address of the project or activity for 
which the HUD assistance is sought.  Recipients enter the name and 
full address of the HUD-assisted project or activity to which the update 
report relates.  The most appropriate government identifying number 
must be used (e.g., RFP No.;  IFB No.;  grant announcement No.;  or 
contract, grant, or loan No.)  Include prefixes.   


 
Part I.  Threshold Determinations - Applicants Only 


Part I contains information to help the applicant determine whether the 
remainder of the form must be completed.  Recipients filing Update 
Reports should not complete this Part. 
 If the answer to either questions 1 or 2 is No, the applicant need not 
complete Parts II and III  of the report, but must sign the certification at the 
end of the form. 
 
Part II.  Other Government Assistance and Expected Sources and 
Uses of Funds. 


A. Other Government Assistance.  This Part is to be completed by both 
applicants and recipients for assistance and recipients filing update 
reports.  Applicants and recipients must report any other government 
assistance involved in the project or activity for which assistance is 
sought.  Applicants and recipients must report any other government 
assistance involved in the project or activity.  Other government 
assistance is defined in note 4 on the last page.  For purposes of this 
definition, other government assistance is expected to be made 
available if, based on an assessment of all the circumstances involved, 
there are reasonable grounds to anticipate that the assistance will be 
forthcoming. 


  Both applicant and recipient disclosures must include all other 
government assistance involved with the HUD assistance, as well as 
any other government assistance that was made available before the 
request, but that has continuing vitality at the time of the request.  
Examples of this latter category include tax credits that provide for a 
number of years of tax benefits, and grant assistance that continues to 
benefit the project at the time of the assistance request. 


The following information must be provided: 


1. Enter the name and address, city, State, and zip code of the 
government agency making the assistance available.   


2. State the type of other government assistance (e.g., loan, grant, 
loan insurance). 


3. Enter the dollar amount of the other government assistance that is, 
or is expected to be, made available with respect to the project or 
activities for which the HUD assistance is sought (applicants) or 
has been provided (recipients). 


4. Uses of funds.  Each reportable use of funds must clearly identify 
the purpose to which they are to be put.  Reasonable aggregations 
may be used, such as "total structure" to include a number of 
structural costs, such as roof, elevators, exterior masonry, etc.   


B. Non-Government Assistance.  Note that the applicant and recipient 
disclosure report must specify all expected sources and uses of funds - 
both from HUD and any other source - that have  been or are to be, 
made available for the project or activity.  Non-government sources of 
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funds typically include (but are not limited to) foundations and private 
contributors.  


 
Part III.  Interested Parties. 
This Part is to be completed by both applicants and recipients filing update 
reports.  Applicants must provide information on: 
1. All developers, contractors, or consultants involved in the application 


for the assistance or in the planning, development, or implementation 
of the project or activity and 


2. any other person who has a financial interest in the project or activity 
for which the assistance is sought that exceeds $50,000 or 10 percent 
of the assistance (whichever is lower).   
Note:  A financial interest means any financial involvement in the 
project or activity, including (but not limited to) situations in which an 
individual or entity has an equity interest in the project or activity, 
shares in any profit on resale or any distribution of surplus cash or 
other assets of the project or activity, or receives compensation for any 
goods or services provided in connection with the project or activity.  
Residency of an individual in housing for which assistance is being 
sought is not, by itself, considered a covered financial interest. 


 
The information required below must be provided. 


1. Enter the full names and addresses.  If the person is an entity, the 
listing must include the full name and address of the entity as well as 
the CEO.  Please list all names alphabetically. 


2. Entry of  the Social Security Number (SSN) or Employee Identification 
Number (EIN), as appropriate, for each person listed is optional. 


3. Enter the type of participation in the project or activity for each person 
listed:  i.e., the person's specific role in the project (e.g., contractor, 
consultant, planner, investor). 


4. Enter the financial interest in the project or activity for each person 
listed.  The interest must be expressed both as a dollar amount and as 
a percentage of the amount of the HUD assistance involved. 


Note that if any of the source/use information required by this report has 
been provided elsewhere in this application package, the applicant need 


not repeat the information, but need only refer to the form and location to 
incorporate it into this report.  (It is likely that some of the information 
required by this report has been provided on SF 424A, and on various 
budget forms accompanying the application.)  If this report requires 
information beyond that provided elsewhere in the application package, 
the applicant must include in this report all the additional information 
required. 
 Recipients must submit an update report for any change in previously 
disclosed sources and uses of funds as provided in Section I.D.5., above. 


Notes: 
1. All citations are to 24 CFR Part 4, which was published in the Federal 


Register. [April 1, 1996, at 63 Fed. Reg. 14448.] 
2. Assistance means any contract, grant, loan, cooperative agreement, or 


other form of assistance, including the insurance or guarantee of a loan 
or mortgage, that is provided with respect to a specific project or 
activity under a program administered by the Department.  The term 
does not include contracts, such as procurements contracts, that are 
subject to the Fed. Acquisition Regulation (FAR) (48 CFR Chapter 1). 


3. See 24 CFR §4.9 for detailed guidance on how the threshold is 
calculated. 


4. "Other government assistance" is defined to include any loan, grant, 
guarantee, insurance, payment, rebate, subsidy, credit, tax benefit, or 
any other form of direct or indirect assistance from the Federal 
government (other than that requested from HUD in the application), a 
State, or a unit of general local government, or any agency or 
instrumentality thereof, that is, or is expected to be made, available 
with respect to the project or activities for which the assistance is 
sought. 


5. For the purpose of this form and 24 CFR Part 4,  “person” means an 
individual (including a consultant, lobbyist, or lawyer); corporation; 
company; association; authority; firm; partnership; society; State, unit 
of general local government, or other government entity, or agency 
thereof (including a public housing agency); Indian tribe; and any other 
organization or group of people. 
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Attachment E

COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG)

ECONOMIC DEVELOPMENT INFRASTRUCTURE FINANCING (EDIF)


CERTIFIED ENGINEERING/ARCHITECTURAL REPORT AND PROFESSIONAL COST ESTIMATES


Please attach the Certified Engineering/Architectural Report and Professional Cost Estimates


I.  Balance Sheet (000’s)

                                                            II.  Profit & Loss Statement               Attachment F   



		Compiled/reviewed/audited


Date (Mo/Day/Year

		     

		     

		     

		

		

		# of months

		     

		     

		     



		

		     

		     

		     

		

		

		Period Ending

		     

		     

		     



		ASSETS

		     

		     

		     

		

		39

		Sales

		     

		     

		     



		 1 Cash & Mktable Securities

		     

		     

		     

		

		40

		COGS

		     

		     

		     



		 2 Accounts Receivable

		     

		     

		     

		

		41

		Gross Profit

		     

		     

		     



		 3 Inventory

		     

		     

		     

		

		42

		SGA

		     

		     

		     



		 4 Prepaid Expenses

		     

		     

		     

		

		43

		Operating Profit

		     

		     

		     



		 5 Unbilled Receivables

		     

		     

		     

		

		44

		Owners Salary

		     

		     

		     



		 6 Loans and Advances

		     

		     

		     

		

		45

		Depr. & Amort Exp.

		     

		     

		     



		 7     

		     

		     

		     

		

		46

		Interest Expense

		     

		     

		     



		 8 CURRENT ASSETS

		     

		     

		     

		

		47

		Rent

		     

		     

		     



		 9 Net Fixed Assets

		     

		     

		     

		

		48

		Other Inc./Exp.

		     

		     

		     



		10 Notes Receivable

		     

		     

		     

		

		49

		EBT

		     

		     

		     



		11 Investment in Subsidiaries

		     

		     

		     

		

		50

		Income Taxes

		     

		     

		     



		12 Intangibles

		     

		     

		     

		

		51

		PAT

		     

		     

		     



		13      

		     

		     

		     

		

		Terms given to customers for sales on account      

Days inventory kept on hand      

Frequency employees are paid      

Terms given to company for purchases on account:


President _________________________________________



Date: _



		14      

		     

		     

		     

		

		



		15 TOTAL ASSETS

		     

		     

		     

		

		



		

		

		

		

		

		



		LIABILITIES & NET WORTH

		

		



		16 Note Payable - Bank

		     

		     

		     

		

		



		17 Note Payable - Other

		     

		     

		     

		

		



		18 Accounts Payable

		     

		     

		     

		

		



		19 Payroll Accruels

		     

		     

		     

		

		



		20 Income Tax Payable

		     

		     

		     

		

		



		21 Current Portion of LTD

		     

		     

		     

		

		



		22

		     

		     

		     

		

		



		23

		     

		     

		     

		

		



		24

		     

		     

		     

		

		



		25 CURRENT LIABILITIES

		     

		     

		     

		

		



		26 Long Term Debt

		     

		     

		     

		

		



		27 Subordinated Officer Debt

		     

		     

		     

		

		



		28

		     

		     

		     

		

		



		29

		     

		     

		     

		

		



		30 TOTAL LIABILITIES

		     

		     

		     

		

		



		31 Common Stock

		     

		     

		     

		

		



		32 Cap. Surplus & Paid in Cap.

		     

		     

		     

		

		



		33 Retained Earnings

		     

		     

		     

		

		



		34 (Less) Treasury Stock

		     

		     

		     

		

		



		35 TOTAL NET WORTH

		     

		     

		     

		

		



		36 TOTAL LIABILITIES & NW

		     

		     

		     

		

		



		37 Contingent Liabilities

		     

		     

		     

		

		



		38 Check if Co. changed Accts
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Form    W-9
(Rev. November 2017)
Department of the Treasury  
Internal Revenue Service 


Request for Taxpayer 
Identification Number and Certification


▶ Go to www.irs.gov/FormW9 for instructions and the latest information.


Give Form to the  
requester. Do not 
send to the IRS.
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1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.


2  Business name/disregarded entity name, if different from above


3  Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 
following seven boxes. 


Individual/sole proprietor or 
single-member LLC


 C Corporation S Corporation Partnership Trust/estate


Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) ▶ 


Note: Check the appropriate box in the line above for the tax classification of the single-member owner.  Do not check 
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
is disregarded from the owner should check the appropriate box for the tax classification of its owner.


Other (see instructions) ▶ 


4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):


Exempt payee code (if any)


Exemption from FATCA reporting


 code (if any)


(Applies to accounts maintained outside the U.S.)


5  Address (number, street, and apt. or suite no.) See instructions.


6  City, state, and ZIP code


Requester’s name and address (optional)


7  List account number(s) here (optional)


Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.


Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter.


Social security number


– –


or
Employer identification number 


–


Part II Certification
Under penalties of perjury, I certify that:


1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 


Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and


3. I am a U.S. citizen or other U.S. person (defined below); and


4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.


Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.


Sign 
Here


Signature of 
U.S. person ▶ Date ▶


General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.


Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.


Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following.
• Form 1099-INT (interest earned or paid)


• Form 1099-DIV (dividends, including those from stocks or mutual 
funds)


• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds)
• Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers)
• Form 1099-S (proceeds from real estate transactions)
• Form 1099-K (merchant card and third party network transactions)
• Form 1098 (home mortgage interest), 1098-E (student loan interest), 
1098-T (tuition)
• Form 1099-C (canceled debt)
• Form 1099-A (acquisition or abandonment of secured property)


Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 


If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later.
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By signing the filled-out form, you: 


1. Certify that the TIN you are giving is correct (or you are waiting for a 
number to be issued),


2. Certify that you are not subject to backup withholding, or


3. Claim exemption from backup withholding if you are a U.S. exempt 
payee. If applicable, you are also certifying that as a U.S. person, your 
allocable share of any partnership income from a U.S. trade or business 
is not subject to the withholding tax on foreign partners' share of 
effectively connected income, and 


4. Certify that FATCA code(s) entered on this form (if any) indicating 
that you are exempt from the FATCA reporting, is correct. See What is 
FATCA reporting, later, for further information.


Note: If you are a U.S. person and a requester gives you a form other 
than Form W-9 to request your TIN, you must use the requester’s form if 
it is substantially similar to this Form W-9.


Definition of a U.S. person. For federal tax purposes, you are 
considered a U.S. person if you are:


• An individual who is a U.S. citizen or U.S. resident alien;


• A partnership, corporation, company, or association created or 
organized in the United States or under the laws of the United States;


• An estate (other than a foreign estate); or


• A domestic trust (as defined in Regulations section 301.7701-7).


Special rules for partnerships. Partnerships that conduct a trade or 
business in the United States are generally required to pay a withholding 
tax under section 1446 on any foreign partners’ share of effectively 
connected taxable income from such business. Further, in certain cases 
where a Form W-9 has not been received, the rules under section 1446 
require a partnership to presume that a partner is a foreign person, and 
pay the section 1446 withholding tax. Therefore, if you are a U.S. person 
that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your 
U.S. status and avoid section 1446 withholding on your share of 
partnership income.


In the cases below, the following person must give Form W-9 to the 
partnership for purposes of establishing its U.S. status and avoiding 
withholding on its allocable share of net income from the partnership 
conducting a trade or business in the United States.


• In the case of a disregarded entity with a U.S. owner, the U.S. owner 
of the disregarded entity and not the entity;


• In the case of a grantor trust with a U.S. grantor or other U.S. owner, 
generally, the U.S. grantor or other U.S. owner of the grantor trust and 
not the trust; and


• In the case of a U.S. trust (other than a grantor trust), the U.S. trust 
(other than a grantor trust) and not the beneficiaries of the trust.


Foreign person. If you are a foreign person or the U.S. branch of a 
foreign bank that has elected to be treated as a U.S. person, do not use 
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see 
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign 
Entities).


Nonresident alien who becomes a resident alien. Generally, only a 
nonresident alien individual may use the terms of a tax treaty to reduce 
or eliminate U.S. tax on certain types of income. However, most tax 
treaties contain a provision known as a “saving clause.” Exceptions 
specified in the saving clause may permit an exemption from tax to 
continue for certain types of income even after the payee has otherwise 
become a U.S. resident alien for tax purposes.


If you are a U.S. resident alien who is relying on an exception 
contained in the saving clause of a tax treaty to claim an exemption 
from U.S. tax on certain types of income, you must attach a statement 
to Form W-9 that specifies the following five items.


1. The treaty country. Generally, this must be the same treaty under 
which you claimed exemption from tax as a nonresident alien.


2. The treaty article addressing the income.
3. The article number (or location) in the tax treaty that contains the 


saving clause and its exceptions.
4. The type and amount of income that qualifies for the exemption 


from tax.
5. Sufficient facts to justify the exemption from tax under the terms of 


the treaty article.


Example. Article 20 of the U.S.-China income tax treaty allows an 
exemption from tax for scholarship income received by a Chinese 
student temporarily present in the United States. Under U.S. law, this 
student will become a resident alien for tax purposes if his or her stay in 
the United States exceeds 5 calendar years. However, paragraph 2 of 
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows 
the provisions of Article 20 to continue to apply even after the Chinese 
student becomes a resident alien of the United States. A Chinese 
student who qualifies for this exception (under paragraph 2 of the first 
protocol) and is relying on this exception to claim an exemption from tax 
on his or her scholarship or fellowship income would attach to Form 
W-9 a statement that includes the information described above to 
support that exemption.


If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233.


Backup Withholding
What is backup withholding? Persons making certain payments to you 
must under certain conditions withhold and pay to the IRS 28% of such 
payments. This is called “backup withholding.”  Payments that may be 
subject to backup withholding include interest, tax-exempt interest, 
dividends, broker and barter exchange transactions, rents, royalties, 
nonemployee pay, payments made in settlement of payment card and 
third party network transactions, and certain payments from fishing boat 
operators. Real estate transactions are not subject to backup 
withholding.


You will not be subject to backup withholding on payments you 
receive if you give the requester your correct TIN, make the proper 
certifications, and report all your taxable interest and dividends on your 
tax return.


Payments you receive will be subject to backup withholding if: 


1. You do not furnish your TIN to the requester,


2. You do not certify your TIN when required (see the instructions for 
Part II for details),


3. The IRS tells the requester that you furnished an incorrect TIN,


4. The IRS tells you that you are subject to backup withholding 
because you did not report all your interest and dividends on your tax 
return (for reportable interest and dividends only), or


5. You do not certify to the requester that you are not subject to 
backup withholding under 4 above (for reportable interest and dividend 
accounts opened after 1983 only).


Certain payees and payments are exempt from backup withholding. 
See Exempt payee code, later, and the separate Instructions for the 
Requester of Form W-9 for more information.


Also see Special rules for partnerships, earlier.


What is FATCA Reporting?
The Foreign Account Tax Compliance Act (FATCA) requires a 
participating foreign financial institution to report all United States 
account holders that are specified United States persons. Certain 
payees are exempt from FATCA reporting. See Exemption from FATCA 
reporting code, later, and the Instructions for the Requester of Form 
W-9 for more information.


Updating Your Information
You must provide updated information to any person to whom you 
claimed to be an exempt payee if you are no longer an exempt payee 
and anticipate receiving reportable payments in the future from this 
person. For example, you may need to provide updated information if 
you are a C corporation that elects to be an S corporation, or if you no 
longer are tax exempt. In addition, you must furnish a new Form W-9 if 
the name or TIN changes for the account; for example, if the grantor of a 
grantor trust dies.


Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a 
requester, you are subject to a penalty of $50 for each such failure 
unless your failure is due to reasonable cause and not to willful neglect.


Civil penalty for false information with respect to withholding. If you 
make a false statement with no reasonable basis that results in no 
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying 
certifications or affirmations may subject you to criminal penalties 
including fines and/or imprisonment.


Misuse of TINs. If the requester discloses or uses TINs in violation of 
federal law, the requester may be subject to civil and criminal penalties.


Specific Instructions
Line 1
You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax return.


If this Form W-9 is for a joint account (other than an account 
maintained by a foreign financial institution (FFI)), list first, and then 
circle, the name of the person or entity whose number you entered in 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a joint account, each holder of the account that is a U.S. person must 
provide a Form W-9.


a.  Individual. Generally, enter the name shown on your tax return. If 
you have changed your last name without informing the Social Security 
Administration (SSA) of the name change, enter your first name, the last 
name as shown on your social security card, and your new last name.  


Note: ITIN applicant: Enter your individual name as it was entered on 
your Form W-7 application, line 1a. This should also be the same as the 
name you entered on the Form 1040/1040A/1040EZ you filed with your 
application.


b.  Sole proprietor or single-member LLC. Enter your individual 
name as shown on your 1040/1040A/1040EZ on line 1. You may enter 
your business, trade, or “doing business as” (DBA) name on line 2.


c.  Partnership, LLC that is not a single-member LLC, C 
corporation, or S corporation. Enter the entity's name as shown on the 
entity's tax return on line 1 and any business, trade, or DBA name on 
line 2.


d.  Other entities. Enter your name as shown on required U.S. federal 
tax documents on line 1. This name should match the name shown on the 
charter or other legal document creating the entity. You may enter any 
business, trade, or DBA name on line 2.


e.  Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a 
“disregarded entity.”  See Regulations section 301.7701-2(c)(2)(iii). Enter 
the owner's name on line 1. The name of the entity entered on line 1 
should never be a disregarded entity. The name on line 1 should be the 
name shown on the income tax return on which the income should be 
reported. For example, if a foreign LLC that is treated as a disregarded 
entity for U.S. federal tax purposes has a single owner that is a U.S. 
person, the U.S. owner's name is required to be provided on line 1. If 
the direct owner of the entity is also a disregarded entity, enter the first 
owner that is not disregarded for federal tax purposes. Enter the 
disregarded entity's name on line 2, “Business name/disregarded entity 
name.” If the owner of the disregarded entity is a foreign person, the 
owner must complete an appropriate Form W-8 instead of a Form W-9.  
This is the case even if the foreign person has a U.S. TIN. 


Line 2
If you have a business name, trade name, DBA name, or disregarded 
entity name, you may enter it on line 2.


Line 3
Check the appropriate box on line 3 for the U.S. federal tax 
classification of the person whose name is entered on line 1. Check only 
one box on line 3.


IF the entity/person on line 1 is 
a(n) . . .


THEN check the box for . . .


•  Corporation Corporation


•  Individual 
•  Sole proprietorship, or 
•  Single-member limited liability 
company (LLC) owned by an 
individual and disregarded for U.S. 
federal tax purposes.


Individual/sole proprietor or single-
member LLC


•  LLC treated as a partnership for 
U.S. federal tax purposes, 
•  LLC that has filed Form 8832 or 
2553 to be taxed as a corporation, 
or 
•  LLC that is disregarded as an 
entity separate from its owner but 
the owner is another LLC that is 
not disregarded for U.S. federal tax 
purposes.


Limited liability company and enter 
the appropriate tax classification. 
(P= Partnership; C= C corporation; 
or S= S corporation)


•  Partnership Partnership


•  Trust/estate Trust/estate


Line 4, Exemptions
If you are exempt from backup withholding and/or FATCA reporting, 
enter in the appropriate space on line 4 any code(s) that may apply to 
you.


Exempt payee code.
•  Generally, individuals (including sole proprietors) are not exempt from 
backup withholding.


•  Except as provided below, corporations are exempt from backup 
withholding for certain payments, including interest and dividends.


•  Corporations are not exempt from backup withholding for payments 
made in settlement of payment card or third party network transactions.


•  Corporations are not exempt from backup withholding with respect to 
attorneys’ fees or gross proceeds paid to attorneys, and corporations 
that provide medical or health care services are not exempt with respect 
to payments reportable on Form 1099-MISC.


The following codes identify payees that are exempt from backup 
withholding. Enter the appropriate code in the space in line 4.


1—An organization exempt from tax under section 501(a), any IRA, or 
a custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401(f)(2)


2—The United States or any of its agencies or instrumentalities


3—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities


4—A foreign government or any of its political subdivisions, agencies, 
or instrumentalities 


5—A corporation


6—A dealer in securities or commodities required to register in the 
United States, the District of Columbia, or a U.S. commonwealth or 
possession 


7—A futures commission merchant registered with the Commodity 
Futures Trading Commission


8—A real estate investment trust


9—An entity registered at all times during the tax year under the 
Investment Company Act of 1940


10—A common trust fund operated by a bank under section 584(a)


11—A financial institution


12—A middleman known in the investment community as a nominee or 
custodian


13—A trust exempt from tax under section 664 or described in section 
4947
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The following chart shows types of payments that may be exempt 
from backup withholding. The chart applies to the exempt payees listed 
above, 1 through 13.


IF the payment is for . . . THEN the payment is exempt 
for . . .


Interest and dividend payments All exempt payees except 
for 7


Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. 
S corporations must not enter an 
exempt payee code because they 
are exempt only for sales of 
noncovered securities acquired 
prior to 2012. 


Barter exchange transactions and 
patronage dividends


Exempt payees 1 through 4


Payments over $600 required to be 
reported and direct sales over 
$5,0001


Generally, exempt payees 
1 through 52


Payments made in settlement of 
payment card or third party network 
transactions 


Exempt payees 1 through 4


1 See Form 1099-MISC, Miscellaneous Income, and its instructions.
2 However, the following payments made to a corporation and   
reportable on Form 1099-MISC are not exempt from backup 


  withholding: medical and health care payments, attorneys’ fees, gross 
proceeds paid to an attorney reportable under section 6045(f), and 
payments for services paid by a federal executive agency.


Exemption from FATCA reporting code. The following codes identify 
payees that are exempt from reporting under FATCA. These codes 
apply to persons submitting this form for accounts maintained outside 
of the United States by certain foreign financial institutions. Therefore, if 
you are only submitting this form for an account you hold in the United 
States, you may leave this field blank. Consult with the person 
requesting this form if you are uncertain if the financial institution is 
subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or 
any similar indication) written or printed on the line for a FATCA 
exemption code.


A—An organization exempt from tax under section 501(a) or any 
individual retirement plan as defined in section 7701(a)(37)


B—The United States or any of its agencies or instrumentalities


C—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities


D—A corporation the stock of which is regularly traded on one or 
more established securities markets, as described in Regulations 
section 1.1472-1(c)(1)(i)


E—A corporation that is a member of the same expanded affiliated 
group as a corporation described in Regulations section 1.1472-1(c)(1)(i)


F—A dealer in securities, commodities, or derivative financial 
instruments (including notional principal contracts, futures, forwards, 
and options) that is registered as such under the laws of the United 
States or any state


G—A real estate investment trust


H—A regulated investment company as defined in section 851 or an 
entity registered at all times during the tax year under the Investment 
Company Act of 1940


I—A common trust fund as defined in section 584(a)


J—A bank as defined in section 581


K—A broker


L—A trust exempt from tax under section 664 or described in section 
4947(a)(1)


M—A tax exempt trust under a section 403(b) plan or section 457(g) 
plan


Note: You may wish to consult with the financial institution requesting 
this form to determine whether the FATCA code and/or exempt payee 
code should be completed.


Line 5
Enter your address (number, street, and apartment or suite number). 
This is where the requester of this Form W-9 will mail your information 
returns. If this address differs from the one the requester already has on 
file, write NEW at the top. If a new address is provided, there is still a 
chance the old address will be used until the payor changes your 
address in their records.


Line 6
Enter your city, state, and ZIP code.


Part I. Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. If you are a resident alien and 
you do not have and are not eligible to get an SSN, your TIN is your IRS 
individual taxpayer identification number (ITIN). Enter it in the social 
security number box. If you do not have an ITIN, see How to get a TIN 
below.


If you are a sole proprietor and you have an EIN, you may enter either 
your SSN or EIN. 


If you are a single-member LLC that is disregarded as an entity 
separate from its owner, enter the owner’s SSN (or EIN, if the owner has 
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as 
a corporation or partnership, enter the entity’s EIN.


Note: See What Name and Number To Give the Requester, later, for 
further clarification of name and TIN combinations.


How to get a TIN. If you do not have a TIN, apply for one immediately. 
To apply for an SSN, get Form SS-5, Application for a Social Security 
Card, from your local SSA office or get this form online at 
www.SSA.gov. You may also get this form by calling 1-800-772-1213. 
Use Form W-7, Application for IRS Individual Taxpayer Identification 
Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN 
online by accessing the IRS website at www.irs.gov/Businesses and 
clicking on Employer Identification Number (EIN) under Starting a 
Business. Go to www.irs.gov/Forms to view, download, or print Form 
W-7 and/or Form SS-4.  Or, you can go to www.irs.gov/OrderForms to 
place an order and have Form W-7 and/or SS-4 mailed to you within 10 
business days.


If you are asked to complete Form W-9 but do not have a TIN, apply 
for a TIN and write “Applied For” in the space for the TIN, sign and date 
the form, and give it to the requester. For interest and dividend 
payments, and certain payments made with respect to readily tradable 
instruments, generally you will have 60 days to get a TIN and give it to 
the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. 
You will be subject to backup withholding on all such payments until 
you provide your TIN to the requester.


Note: Entering “Applied For” means that you have already applied for a 
TIN or that you intend to apply for one soon.


Caution: A disregarded U.S. entity that has a foreign owner must use 
the appropriate Form W-8.


Part II. Certification
To establish to the withholding agent that you are a U.S. person, or 
resident alien, sign Form W-9. You may be requested to sign by the 
withholding agent even if item 1, 4, or 5 below indicates otherwise.


For a joint account, only the person whose TIN is shown in Part I 
should sign (when required). In the case of a disregarded entity, the 
person identified on line 1 must sign. Exempt payees, see Exempt payee 
code, earlier.


Signature requirements. Complete the certification as indicated in 
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened 
before 1984 and broker accounts considered active during 1983. 
You must give your correct TIN, but you do not have to sign the 
certification.


2. Interest, dividend, broker, and barter exchange accounts 
opened after 1983 and broker accounts considered inactive during 
1983. You must sign the certification or backup withholding will apply. If 
you are subject to backup withholding and you are merely providing 
your correct TIN to the requester, you must cross out item 2 in the 
certification before signing the form.


3. Real estate transactions. You must sign the certification. You may 
cross out item 2 of the certification.


4. Other payments. You must give your correct TIN, but you do not 
have to sign the certification unless you have been notified that you 
have previously given an incorrect TIN. “Other payments” include 
payments made in the course of the requester’s trade or business for 
rents, royalties, goods (other than bills for merchandise), medical and 
health care services (including payments to corporations), payments to 
a nonemployee for services, payments made in settlement of payment 
card and third party network transactions, payments to certain fishing 
boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations).  


5. Mortgage interest paid by you, acquisition or abandonment of 
secured property, cancellation of debt, qualified tuition program 
payments (under section 529), ABLE accounts (under section 529A), 
IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct 
TIN, but you do not have to sign the certification.


What Name and Number To Give the Requester
For this type of account: Give name and SSN of:


1. Individual The individual


2. Two or more individuals (joint  
account) other than an account 
maintained by an FFI


The actual owner of the account or, if 
combined funds, the first individual on 


the account1


3. Two or more U.S. persons 
    (joint account maintained by an FFI)


Each holder of the account 
 


4. Custodial account of a minor 
(Uniform Gift to Minors Act)


The minor² 
 


5. a. The usual revocable savings trust 
(grantor is also trustee) 
b. So-called trust account that is not 
a legal or valid trust under state law


The grantor-trustee1


The actual owner1


6. Sole proprietorship or disregarded 
entity owned by an individual


The owner³


7. Grantor trust filing under Optional 
Form 1099 Filing Method 1 (see 
Regulations section 1.671-4(b)(2)(i)
(A))


The grantor*


For this type of account: Give name and EIN of:
8. Disregarded entity not owned by an 


individual
The owner


9. A valid trust, estate, or pension trust Legal entity4


10. Corporation or LLC electing 
corporate status on Form 8832 or 
Form 2553


The corporation


11. Association, club, religious, 
charitable, educational, or other tax-
exempt organization


The organization


12. Partnership or multi-member LLC The partnership


13. A broker or registered nominee The broker or nominee


For this type of account: Give name and EIN of:
14. Account with the Department of 


Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments


The public entity


15. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Regulations section 1.671-4(b)(2)(i)(B))


The trust


1 List first and circle the name of the person whose number you furnish. 
If only one person on a joint account has an SSN, that  person’s number 
must be furnished.
2 Circle the minor’s name and furnish the minor’s SSN.
3 You must show your individual name and you may also enter your 
business or DBA name on the “Business name/disregarded entity” 
name line. You may use either your SSN or EIN (if you have one), but the 
IRS encourages you to use your SSN.


4 List first and circle the name of the trust, estate, or pension trust. (Do 
not furnish the TIN of the personal representative or trustee unless the 
legal entity itself is not designated in the account title.) Also see Special 
rules for partnerships, earlier.


*Note: The grantor also must provide a Form W-9 to trustee of trust.


Note: If no name is circled when more than one name is listed, the 
number will be considered to be that of the first name listed.


Secure Your Tax Records From Identity Theft
Identity theft occurs when someone uses your personal information 
such as your name, SSN, or other identifying information, without your 
permission, to commit fraud or other crimes. An identity thief may use 
your SSN to get a job or may file a tax return using your SSN to receive 
a refund.


To reduce your risk:


• Protect your SSN,


• Ensure your employer is protecting your SSN, and


• Be careful when choosing a tax preparer.


If your tax records are affected by identity theft and you receive a 
notice from the IRS, respond right away to the name and phone number 
printed on the IRS notice or letter.


If your tax records are not currently affected by identity theft but you 
think you are at risk due to a lost or stolen purse or wallet, questionable 
credit card activity or credit report, contact the IRS Identity Theft Hotline 
at 1-800-908-4490 or submit Form 14039.


For more information, see Pub. 5027, Identity Theft Information for 
Taxpayers.


Victims of identity theft who are experiencing economic harm or a 
systemic problem, or are seeking help in resolving tax problems that 
have not been resolved through normal channels, may be eligible for 
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by 
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD 
1-800-829-4059.


Protect yourself from suspicious emails or phishing schemes.  
Phishing is the creation and use of email and websites designed to 
mimic legitimate business emails and websites. The most common act 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise in an attempt to scam the user into surrendering 
private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the 
IRS does not request personal detailed information through email or ask 
taxpayers for the PIN numbers, passwords, or similar secret access 
information for their credit card, bank, or other financial accounts.


If you receive an unsolicited email claiming to be from the IRS, 
forward this message to phishing@irs.gov. You may also report misuse 
of the IRS name, logo, or other IRS property to the Treasury Inspector 
General for Tax Administration (TIGTA) at 1-800-366-4484. You can 
forward suspicious emails to the Federal Trade Commission at 
spam@uce.gov or report them at www.ftc.gov/complaint. You can 
contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338). 
If you have been the victim of identity theft, see www.IdentityTheft.gov 
and Pub. 5027.


Visit www.irs.gov/IdentityTheft to learn more about identity theft and 
how to reduce your risk.


Privacy Act Notice
Section 6109 of the Internal Revenue Code requires you to provide your 
correct TIN to persons (including federal agencies) who are required to 
file information returns with the IRS to report interest, dividends, or 
certain other income paid to you; mortgage interest you paid; the 
acquisition or abandonment of secured property; the cancellation of 
debt; or contributions you made to an IRA, Archer MSA, or HSA. The 
person collecting this form uses the information on the form to file 
information returns with the IRS, reporting the above information. 
Routine uses of this information include giving it to the Department of 
Justice for civil and criminal litigation and to cities, states, the District of 
Columbia, and U.S. commonwealths and possessions for use in 
administering their laws. The information also may be disclosed to other 
countries under a treaty, to federal and state agencies to enforce civil 
and criminal laws, or to federal law enforcement and intelligence 
agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers 
must generally withhold a percentage of taxable interest, dividend, and 
certain other payments to a payee who does not give a TIN to the payer. 
Certain penalties may also apply for providing false or fraudulent 
information.
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Revised November 2017. Catalog Number 10231X. 

Department of the Treasury  Internal Revenue Service 

Request for Taxpayer
Identification Number and Certification

▶ Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the 
requester. Do not
send to the IRS.

Print or type.See Specific Instructions on page 3.

3  Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the following seven boxes. 

Individual/sole proprietor or   single-member LLC

Note: Check the appropriate box in the line above for the tax classification of the single-member owner.  Do not check LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that is disregarded from the owner should check the appropriate box for the tax classification of its owner.

4  Exemptions (codes apply only to certain entities, not individuals; see instructions on page 3):

Exemption from FATCA reporting

(Applies to accounts maintained outside the U.S.)

Part I

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid backup withholding. For individuals, this is generally your social security number (SSN). However, for a resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other entities, it is your employer identification number (EIN). If you do not have a number, see How to get a TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and Number To Give the Requester for guidelines on whose number to enter.

Social security number

–

–

or

Employer identification number 

–

Part II

Certification

Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign
Here

Signature ofU.S. person ▶

Date ▶

General Instructions

Section references are to the Internal Revenue Code unless otherwise noted.

Future developments. For the latest information about developments related to Form W-9 and its instructions, such as legislation enacted after they were published, go to www.irs.gov/FormW9.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an information return with the IRS must obtain your correct taxpayer identification number (TIN) which may be your social security number (SSN), individual taxpayer identification number (ITIN), adoption taxpayer identification number (ATIN), or employer identification number (EIN), to report on an information return the amount paid to you, or other amount reportable on an information return. Examples of information returns include, but are not limited to, the following.

• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)

• Form 1099-B (stock or mutual fund sales and certain other transactions by brokers)

• Form 1099-S (proceeds from real estate transactions)

• Form 1099-K (merchant card and third party network transactions)

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T (tuition)

• Form 1099-C (canceled debt)

• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might be subject to backup withholding. See What is backup withholding, later.
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By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If applicable, you are also certifying that as a U.S. person, your allocable share of any partnership income from a U.S. trade or business is not subject to the withholding tax on foreign partners' share of effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are exempt from the FATCA reporting, is correct. See What is FATCA reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a form other than Form W-9 to request your TIN, you must use the requester’s form if it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are considered a U.S. person if you are:

• An individual who is a U.S. citizen or U.S. resident alien;

• A partnership, corporation, company, or association created or organized in the United States or under the laws of the United States;

• An estate (other than a foreign estate); or

• A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or business in the United States are generally required to pay a withholding tax under section 1446 on any foreign partners’ share of effectively connected taxable income from such business. Further, in certain cases where a Form W-9 has not been received, the rules under section 1446 require a partnership to presume that a partner is a foreign person, and pay the section 1446 withholding tax. Therefore, if you are a U.S. person that is a partner in a partnership conducting a trade or business in the United States, provide Form W-9 to the partnership to establish your U.S. status and avoid section 1446 withholding on your share of partnership income.

In the cases below, the following person must give Form W-9 to the partnership for purposes of establishing its U.S. status and avoiding withholding on its allocable share of net income from the partnership conducting a trade or business in the United States.

• In the case of a disregarded entity with a U.S. owner, the U.S. owner of the disregarded entity and not the entity;

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, generally, the U.S. grantor or other U.S. owner of the grantor trust and not the trust; and

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust (other than a grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a foreign bank that has elected to be treated as a U.S. person, do not use Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign Entities).

Nonresident alien who becomes a resident alien. Generally, only a nonresident alien individual may use the terms of a tax treaty to reduce or eliminate U.S. tax on certain types of income. However, most tax treaties contain a provision known as a “saving clause.” Exceptions specified in the saving clause may permit an exemption from tax to continue for certain types of income even after the payee has otherwise become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception contained in the saving clause of a tax treaty to claim an exemption from U.S. tax on certain types of income, you must attach a statement to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption from tax.

5. Sufficient facts to justify the exemption from tax under the terms of the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an exemption from tax for scholarship income received by a Chinese student temporarily present in the United States. Under U.S. law, this student will become a resident alien for tax purposes if his or her stay in the United States exceeds 5 calendar years. However, paragraph 2 of the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows the provisions of Article 20 to continue to apply even after the Chinese student becomes a resident alien of the United States. A Chinese student who qualifies for this exception (under paragraph 2 of the first protocol) and is relying on this exception to claim an exemption from tax on his or her scholarship or fellowship income would attach to Form W-9 a statement that includes the information described above to support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the appropriate completed Form W-8 or Form 8233.

Backup Withholding

What is backup withholding? Persons making certain payments to you must under certain conditions withhold and pay to the IRS 28% of such payments. This is called “backup withholding.”  Payments that may be subject to backup withholding include interest, tax-exempt interest, dividends, broker and barter exchange transactions, rents, royalties, nonemployee pay, payments made in settlement of payment card and third party network transactions, and certain payments from fishing boat operators. Real estate transactions are not subject to backup withholding.

You will not be subject to backup withholding on payments you receive if you give the requester your correct TIN, make the proper certifications, and report all your taxable interest and dividends on your tax return.

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the instructions for Part II for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding because you did not report all your interest and dividends on your tax return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to backup withholding under 4 above (for reportable interest and dividend accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding. See Exempt payee code, later, and the separate Instructions for the Requester of Form W-9 for more information.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?

The Foreign Account Tax Compliance Act (FATCA) requires a participating foreign financial institution to report all United States account holders that are specified United States persons. Certain payees are exempt from FATCA reporting. See Exemption from FATCA reporting code, later, and the Instructions for the Requester of Form W-9 for more information.

Updating Your Information

You must provide updated information to any person to whom you claimed to be an exempt payee if you are no longer an exempt payee and anticipate receiving reportable payments in the future from this person. For example, you may need to provide updated information if you are a C corporation that elects to be an S corporation, or if you no longer are tax exempt. In addition, you must furnish a new Form W-9 if the name or TIN changes for the account; for example, if the grantor of a grantor trust dies.

Penalties

Failure to furnish TIN. If you fail to furnish your correct TIN to a requester, you are subject to a penalty of $50 for each such failure unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you make a false statement with no reasonable basis that results in no backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying certifications or affirmations may subject you to criminal penalties including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line blank. The name should match the name on your tax return.

If this Form W-9 is for a joint account (other than an account maintained by a foreign financial institution (FFI)), list first, and then circle, the name of the person or entity whose number you entered in Part I of Form W-9. If you are providing Form W-9 to an FFI to document a joint account, each holder of the account that is a U.S. person must provide a Form W-9.

a.  Individual. Generally, enter the name shown on your tax return. If you have changed your last name without informing the Social Security Administration (SSA) of the name change, enter your first name, the last name as shown on your social security card, and your new last name.  

Note: ITIN applicant: Enter your individual name as it was entered on your Form W-7 application, line 1a. This should also be the same as the name you entered on the Form 1040/1040A/1040EZ you filed with your application.

b.  Sole proprietor or single-member LLC. Enter your individual name as shown on your 1040/1040A/1040EZ on line 1. You may enter your business, trade, or “doing business as” (DBA) name on line 2.

c.  Partnership, LLC that is not a single-member LLC, C corporation, or S corporation. Enter the entity's name as shown on the entity's tax return on line 1 and any business, trade, or DBA name on line 2.

d.  Other entities. Enter your name as shown on required U.S. federal tax documents on line 1. This name should match the name shown on the charter or other legal document creating the entity. You may enter any business, trade, or DBA name on line 2.

e.  Disregarded entity. For U.S. federal tax purposes, an entity that is disregarded as an entity separate from its owner is treated as a “disregarded entity.”  See Regulations section 301.7701-2(c)(2)(iii). Enter the owner's name on line 1. The name of the entity entered on line 1 should never be a disregarded entity. The name on line 1 should be the name shown on the income tax return on which the income should be reported. For example, if a foreign LLC that is treated as a disregarded entity for U.S. federal tax purposes has a single owner that is a U.S. person, the U.S. owner's name is required to be provided on line 1. If the direct owner of the entity is also a disregarded entity, enter the first owner that is not disregarded for federal tax purposes. Enter the disregarded entity's name on line 2, “Business name/disregarded entity name.” If the owner of the disregarded entity is a foreign person, the owner must complete an appropriate Form W-8 instead of a Form W-9.  This is the case even if the foreign person has a U.S. TIN. 

Line 2

If you have a business name, trade name, DBA name, or disregarded entity name, you may enter it on line 2.

Line 3

Check the appropriate box on line 3 for the U.S. federal tax classification of the person whose name is entered on line 1. Check only one box on line 3.

IF the entity/person on line 1 is a(n) . . .

THEN check the box for . . .

•  Corporation

Corporation

•  Individual

•  Sole proprietorship, or

•  Single-member limited liability company (LLC) owned by anindividual and disregarded for U.S. federal tax purposes.

Individual/sole proprietor or single-member LLC

•  LLC treated as a partnership for U.S. federal tax purposes,

•  LLC that has filed Form 8832 or 2553 to be taxed as a corporation, or

•  LLC that is disregarded as an entity separate from its owner but the owner is another LLC that is not disregarded for U.S. federal tax purposes.

Limited liability company and enter the appropriate tax classification.
(P= Partnership; C= C corporation; or S= S corporation)

•  Partnership

Partnership

•  Trust/estate

Trust/estate

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting, enter in the appropriate space on line 4 any code(s) that may apply to you.

Exempt payee code.

•  Generally, individuals (including sole proprietors) are not exempt from backup withholding.

•  Except as provided below, corporations are exempt from backup withholding for certain payments, including interest and dividends.

•  Corporations are not exempt from backup withholding for payments made in settlement of payment card or third party network transactions.

•  Corporations are not exempt from backup withholding with respect to attorneys’ fees or gross proceeds paid to attorneys, and corporations that provide medical or health care services are not exempt with respect to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup withholding. Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or a custodial account under section 403(b)(7) if the account satisfies the requirements of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or possession, or any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, or instrumentalities 

5—A corporation

6—A dealer in securities or commodities required to register in the United States, the District of Columbia, or a U.S. commonwealth or possession 

7—A futures commission merchant registered with the Commodity Futures Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the Investment Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)

11—A financial institution

12—A middleman known in the investment community as a nominee or custodian

13—A trust exempt from tax under section 664 or described in section 4947
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The following chart shows types of payments that may be exempt from backup withholding. The chart applies to the exempt payees listed above, 1 through 13.

IF the payment is for . . .

THEN the payment is exempt for . . .

Interest and dividend payments

All exempt payees except
for 7

Broker transactions

Exempt payees 1 through 4 and 6 through 11 and all C corporations. S corporations must not enter an exempt payee code because they are exempt only for sales of noncovered securities acquired prior to 2012. 

Barter exchange transactions and patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be reported and direct sales over $5,0001

Generally, exempt payees1 through 52

Payments made in settlement of payment card or third party network transactions 

Exempt payees 1 through 4

1 See Form 1099-MISC, Miscellaneous Income, and its instructions.

2 However, the following payments made to a corporation and   reportable on Form 1099-MISC are not exempt from backup

  withholding: medical and health care payments, attorneys’ fees, gross proceeds paid to an attorney reportable under section 6045(f), and payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify payees that are exempt from reporting under FATCA. These codes apply to persons submitting this form for accounts maintained outside of the United States by certain foreign financial institutions. Therefore, if you are only submitting this form for an account you hold in the United States, you may leave this field blank. Consult with the person requesting this form if you are uncertain if the financial institution is subject to these requirements. A requester may indicate that a code is not required by providing you with a Form W-9 with “Not Applicable” (or any similar indication) written or printed on the line for a FATCA exemption code.

A—An organization exempt from tax under section 501(a) or any individual retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or possession, or any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or more established securities markets, as described in Regulations section 1.1472-1(c)(1)(i)

E—A corporation that is a member of the same expanded affiliated group as a corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial instruments (including notional principal contracts, futures, forwards, and options) that is registered as such under the laws of the United States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an entity registered at all times during the tax year under the Investment Company Act of 1940

I—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section 4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g) plan

Note: You may wish to consult with the financial institution requesting this form to determine whether the FATCA code and/or exempt payee code should be completed.

Line 5

Enter your address (number, street, and apartment or suite number). This is where the requester of this Form W-9 will mail your information returns. If this address differs from the one the requester already has on file, write NEW at the top. If a new address is provided, there is still a chance the old address will be used until the payor changes your address in their records.

Line 6

Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. If you are a resident alien and you do not have and are not eligible to get an SSN, your TIN is your IRS individual taxpayer identification number (ITIN). Enter it in the social security number box. If you do not have an ITIN, see How to get a TIN below.

If you are a sole proprietor and you have an EIN, you may enter either your SSN or EIN. 

If you are a single-member LLC that is disregarded as an entity separate from its owner, enter the owner’s SSN (or EIN, if the owner has one). Do not enter the disregarded entity’s EIN. If the LLC is classified as a corporation or partnership, enter the entity’s EIN.

Note: See What Name and Number To Give the Requester, later, for further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. To apply for an SSN, get Form SS-5, Application for a Social Security Card, from your local SSA office or get this form online at www.SSA.gov. You may also get this form by calling 1-800-772-1213. Use Form W-7, Application for IRS Individual Taxpayer Identification Number, to apply for an ITIN, or Form SS-4, Application for Employer Identification Number, to apply for an EIN. You can apply for an EIN online by accessing the IRS website at www.irs.gov/Businesses and clicking on Employer Identification Number (EIN) under Starting a Business. Go to www.irs.gov/Forms to view, download, or print Form W-7 and/or Form SS-4.  Or, you can go to www.irs.gov/OrderForms to place an order and have Form W-7 and/or SS-4 mailed to you within 10 business days.

If you are asked to complete Form W-9 but do not have a TIN, apply for a TIN and write “Applied For” in the space for the TIN, sign and date the form, and give it to the requester. For interest and dividend payments, and certain payments made with respect to readily tradable instruments, generally you will have 60 days to get a TIN and give it to the requester before you are subject to backup withholding on payments. The 60-day rule does not apply to other types of payments. You will be subject to backup withholding on all such payments until you provide your TIN to the requester.

Note: Entering “Applied For” means that you have already applied for a TIN or that you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use the appropriate Form W-8.

Part II. Certification

To establish to the withholding agent that you are a U.S. person, or resident alien, sign Form W-9. You may be requested to sign by the withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part I should sign (when required). In the case of a disregarded entity, the person identified on line 1 must sign. Exempt payees, see Exempt payee code, earlier.

Signature requirements. Complete the certification as indicated in items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened before 1984 and broker accounts considered active during 1983. You must give your correct TIN, but you do not have to sign the certification.

2. Interest, dividend, broker, and barter exchange accounts opened after 1983 and broker accounts considered inactive during 1983. You must sign the certification or backup withholding will apply. If you are subject to backup withholding and you are merely providing your correct TIN to the requester, you must cross out item 2 in the certification before signing the form.

3. Real estate transactions. You must sign the certification. You may cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not have to sign the certification unless you have been notified that you have previously given an incorrect TIN. “Other payments” include payments made in the course of the requester’s trade or business for rents, royalties, goods (other than bills for merchandise), medical and health care services (including payments to corporations), payments to a nonemployee for services, payments made in settlement of payment card and third party network transactions, payments to certain fishing boat crew members and fishermen, and gross proceeds paid to attorneys (including payments to corporations).  

5. Mortgage interest paid by you, acquisition or abandonment of secured property, cancellation of debt, qualified tuition program payments (under section 529), ABLE accounts (under section 529A), IRA, Coverdell ESA, Archer MSA or HSA contributions or distributions, and pension distributions. You must give your correct TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of account:

Give name and SSN of:

1. Individual

The individual

2. Two or more individuals (joint  account) other than an account maintained by an FFI

The actual owner of the account or, if combined funds, the first individual on the account1

3. Two or more U.S. persons     (joint account maintained by an FFI)

Each holder of the account

 

4. Custodial account of a minor(Uniform Gift to Minors Act)

The minor²

 

5. a. The usual revocable savings trust (grantor is also trustee)
b. So-called trust account that is not a legal or valid trust under state law

The grantor-trustee1

The actual owner1

6. Sole proprietorship or disregarded entity owned by an individual

The owner³

7. Grantor trust filing under Optional Form 1099 Filing Method 1 (see Regulations section 1.671-4(b)(2)(i)(A))

The grantor*

For this type of account:

Give name and EIN of:

8. Disregarded entity not owned by an individual

The owner

9. A valid trust, estate, or pension trust

Legal entity4

10. Corporation or LLC electing corporate status on Form 8832 or Form 2553

The corporation

11. Association, club, religious, charitable, educational, or other tax-exempt organization

The organization

12. Partnership or multi-member LLC

The partnership

13. A broker or registered nominee

The broker or nominee

For this type of account:

Give name and EIN of:

14. Account with the Department of Agriculture in the name of a public entity (such as a state or local government, school district, or prison) that receives agricultural program payments

The public entity

15. Grantor trust filing under the Form 1041 Filing Method or the Optional Form 1099 Filing Method 2 (see Regulations section 1.671-4(b)(2)(i)(B))

The trust

1 List first and circle the name of the person whose number you furnish. If only one person on a joint account has an SSN, that  person’s number must be furnished.

2 Circle the minor’s name and furnish the minor’s SSN.

3 You must show your individual name and you may also enter your business or DBA name on the “Business name/disregarded entity” name line. You may use either your SSN or EIN (if you have one), but the IRS encourages you to use your SSN.

4 List first and circle the name of the trust, estate, or pension trust. (Do not furnish the TIN of the personal representative or trustee unless the legal entity itself is not designated in the account title.) Also see Special rules for partnerships, earlier.

*Note: The grantor also must provide a Form W-9 to trustee of trust.

Note: If no name is circled when more than one name is listed, the number will be considered to be that of the first name listed.

Secure Your Tax Records From Identity Theft

Identity theft occurs when someone uses your personal information such as your name, SSN, or other identifying information, without your permission, to commit fraud or other crimes. An identity thief may use your SSN to get a job or may file a tax return using your SSN to receive a refund.

To reduce your risk:

• Protect your SSN,

• Ensure your employer is protecting your SSN, and

• Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a notice from the IRS, respond right away to the name and phone number printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you think you are at risk due to a lost or stolen purse or wallet, questionable credit card activity or credit report, contact the IRS Identity Theft Hotline at 1-800-908-4490 or submit Form 14039.

For more information, see Pub. 5027, Identity Theft Information for Taxpayers.

Victims of identity theft who are experiencing economic harm or a systemic problem, or are seeking help in resolving tax problems that have not been resolved through normal channels, may be eligible for Taxpayer Advocate Service (TAS) assistance. You can reach TAS by calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD 1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.  Phishing is the creation and use of email and websites designed to mimic legitimate business emails and websites. The most common act is sending an email to a user falsely claiming to be an established legitimate enterprise in an attempt to scam the user into surrendering private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the IRS does not request personal detailed information through email or ask taxpayers for the PIN numbers, passwords, or similar secret access information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, forward this message to phishing@irs.gov. You may also report misuse of the IRS name, logo, or other IRS property to the Treasury Inspector General for Tax Administration (TIGTA) at 1-800-366-4484. You can forward suspicious emails to the Federal Trade Commission at spam@uce.gov or report them at www.ftc.gov/complaint. You can contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338).  If you have been the victim of identity theft, see www.IdentityTheft.gov and Pub. 5027.

Visit www.irs.gov/IdentityTheft to learn more about identity theft and how to reduce your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your correct TIN to persons (including federal agencies) who are required to file information returns with the IRS to report interest, dividends, or certain other income paid to you; mortgage interest you paid; the acquisition or abandonment of secured property; the cancellation of debt; or contributions you made to an IRA, Archer MSA, or HSA. The person collecting this form uses the information on the form to file information returns with the IRS, reporting the above information. Routine uses of this information include giving it to the Department of Justice for civil and criminal litigation and to cities, states, the District of Columbia, and U.S. commonwealths and possessions for use in administering their laws. The information also may be disclosed to other countries under a treaty, to federal and state agencies to enforce civil and criminal laws, or to federal law enforcement and intelligence agencies to combat terrorism. You must provide your TIN whether or not you are required to file a tax return. Under section 3406, payers must generally withhold a percentage of taxable interest, dividend, and certain other payments to a payee who does not give a TIN to the payer. Certain penalties may also apply for providing false or fraudulent information.
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ATTACHMENT H



SAM.Gov Debarred / Exclusion Check Requirement


The System for Award Management (SAM.gov) is an official website of the U.S. government. You must have an active registration in SAM.gov to do business with the Federal Government. There is no cost to use SAM.gov. The General Services Administration (GSA) is required by the Federal Acquisition Regulation (FAR) to compile and maintain a list of parties debarred, suspended, or disqualified by federal agencies in SAM.gov. Units of General Local Government (UGLG’s), contractors as well as recipients of federal financial assistance must be registered at SAM.gov. Active registration in SAM.gov is required to apply for an award and for HUD to make a payment. ODOC/CD is required by HUD to check UGLG grantees’ debarment/exclusion status in the federal SAM database and place a record on file. You can use this site for FREE to: 


· Register to do business with the U.S. government


· Update or renew your entity registration


· Check status of an entity registration


· Search for entity registration and exclusion records


· Search for assistance listings (formerly CFDA.gov), wage determinations (formerly WDOL.gov), contract opportunities (formerly FBO.gov), and contract data reports (formerly part of FPDS.gov)


Per the SAM.gov User Guide, the No Active Exclusions field on the SAM.gov Entity summary indicates whether the entity has a current debarment. SAM.gov will check the exclusions list for the Unique Identify Identifier Number (UEI#) of your entity and indicate whether any exclusion records exist. If an active exclusion record exists for your entity, this question will default to “Yes,” meaning that the contractor is debarred. No Record Found means that the entity is not registered or has let its registration lapse. The entity should ensure that the email address is current in SAM.gov so that when automated reminders are sent to renew registration each year that this reminder does not go into spam due to an obsolete email address.


Get started with a SAM.gov registration and the Unique Entity Identifier Number: If you have not yet started your registration, please create an individual user account and log into SAM.gov to register your entity. To register in SAM.gov, at a minimum, you will need the following information:


U.S. REGISTRANTS:


1. Legal Business Name, and Physical Address (A post office box may not be used as your physical address).). 


2. Your Taxpayer Identification Number (TIN) and Taxpayer Name associated with your TIN. Review your tax documents from the IRS (such as a 1099 or W-2 form) to find your Taxpayer Name. 


3. Your bank's routing number, your bank account number, and your bank account type, i.e.  checking or savings, to set up Electronic Funds Transfer (EFT).


Refer to the following website SAM.gov | Home for the applicable options provided for your entity.  If you have already registered, check your status by clicking on “Check Registration Status” and logging in with your username and password; then provide your UEI Number or CAGE Code. You will need to download the information provided by the site by clicking on the Download heading toward the top of the page which creates an electronic pdf copy of the document that will need to be saved for your records.  That pdf will be required to be uploaded into OKGrants with the status that shows that the UGLG has an Active status and has NO ACTIVE EXCLUSIONS. 


You must renew your registration every 365 days to keep it active.  You can make updates to your registration anytime or during renewal. 



